BEJITOPOJICKASI OBJIACTH
AJIMUHUCTPALIUA
CYXOCOJIOTUHCKOI'O CEJbCKOI'O ITIOCEJEHUSA
MYHUIIUIIAJIBHOI'O PAMOHA «MBHSIHCKUI PATOH»

INOCTAHOBJIEHHE

08 ampens 2024 roma Ne 8

00 yTBep:KIeHUN AIMUHUCTPATHBHOIO PerJiaMeHTAa
NMPEA0CTABJICHUA MYHULMIIAJIBLHOM YCayru « Bbigaya JOKYyMEHTOB
(konuu (PUHAHCOBO-JINIIEBOI0 CUETA, BHINMMCKU U3
MOX0351iCTBEHHON KHUTU M MHBIX JIOKYMEHTOB) a/IMUHUCTPALUM
CyX0COJIOTMHCKOI'0 CeJIbCKOI0 MOCeJTCHUS)

B cootBercTBUUN ¢ PenepanbubiMu 3akoHaMu OT 06 okTsi6pst 2003 rona
Nel31-®3 «OO6 oOumx MpPUHIUMIIAX OpPTraHU3aIlMd MECTHOTO CaMOYIIPaBIICHUS B
Poccuiickoit ®deneparun», ot 27 uronst 2010 roga No210-d3 «O6 opranuzanuu
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT», MTOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoit ®@enepauun ot 20 urons 2021 roma Ne 1228 «O0
yTBepxkaeHun [lpaBun  pa3paboTku W yTBEPXKIEHUS  aJIMUHUCTPATUBHBIX
pErJIaMEeHTOB MPEAOCTABIEHUS IOCYIAPCTBEHHBIX YCIYT, O BHECEHUU U3MEHEHUI B
HekoTtopele akThl IIpaButenscTtBa Poccuiickoin denepauu W NpPU3HAHUA
YTPaTUBIIMMHU CHIIy HEKOTOPBIX aKTOB M OTHEIbHBIX IMOJOKEHUN aKTOB
IIpaBurenscTtBa Poccuiickon ®enepanun», nocraHoBieHueMm lIpaBurenbcTBa
benropoackoit obmactu ot 09 oktsa6ps 2023 roma Ne 559-nnm «O BHeceHuu
u3MeHeHuil B moctaHoBieHue [IpaBurensctBa benropoxackoit ob6mactu ot 15
ceHtsiOpss 2014 roma Ne 342-mm», Ha ocHoBaHuM YcTaBa CyXOCOJIOTHHCKOTO
CEJIbCKOr0  TOCEJICHUS MYHMUHUIAIBHOIO panioHa  «VIBHSHCKUK  pailoH»
benropoackoit obsnactu anmMuaucTpanus CyxoCOI0THUHCKOTO CEIbCKOT0 MOCENEHUs
MOCTAHOBJISAET:

1.  VYrtBepauth  AJIMHUHUCTPATUBHBIA  pPErJaMEHT  MPEJOCTaBJICHUS
MyHUIMNAIBHOU ycnyru «Bbimaua qokymMeHTOB (Konmuu (PUHAHCOBO-JIMIIEBOTO
CYETa, BHIMUCKU U3 TTOX03IUCTBEHHON KHUTH U UHBIX IOKYMEHTORB) aJIMUHUCTpAIIUN
CyX0COJIOTUHCKOTO CEILCKOTO TocesIeHus (TIpuiaraercs).

2. llpusHaTh yTPATHBIIUMU CHJIYy TIOCTAHOBJICHUS aJMHUHUCTpaIUU
CyXOCOJOTHHCKOTO CEJIBCKOTO MOCEIEHUS:



ot 24 suBaps 2012 roga Ne 1 «O06 yTBepXaeHUH AJIMUHHCTPATUBHOIO
periiaMeHTa MpeAOoCTaBICHUS MYHUIMIAIBHON yciayru «Bbigada JOKYMEHTOB
(KWJIUIITHBIX JTOKYMEHTOB, KOMHHM ()UHAHCOBO-JMIIEBOTO CUYETA, BBIMUCKU W3
JIOMOBOW KHUTH, KapTOYKHA Y4€Ta COOCTBEHHHKA JKHIJIOTO TTOMEIICHUS, CIIPABOK U
WHBIX JIOKYMEHTOB)»,

ot 05 cents6ps 2013 roga Ne 10 «O BHeceHUN WU3MEHEHUH U TOTIOJHEHUN B
MOCTaHOBJICHHE aAMUHUCTpalu CyXOCOJIOTUHCKOTO CEJIbCKOrO TMOoceNeHus oT 24
suBaps 2012 roga Ne 1y,

ot 04 nexabpst 2015 roga Ne 39 «O BHeceHUM U3MEHEHHI U JOMOTHCHUH B
MOCTaHOBJIeHHE aAMUHHUCTpaud CyXOCOJIOTHHCKOIO CEJIbCKOT0 MOCeNeHus oT 24
aaBaps 2012 roma Ne 1y,

ot 12 anpens 2017 roga Ne 15 «O BHeceHUH U3MEHEHHMH U JOTIOJHCHUH B
MOCTaHOBJIEHUE aqMUHUCTpauu CyXOCOJIOTHHCKOTO CEJIbCKOTO TMoceaeHus: ot 24
aaBaps 2012 roma Ne 1y,

oT 14 uronsa 2018 roma Ne 26 «O BHeceHUM HU3MEHEHUH WU HOIIOJIHEHUN B
MOCTaHOBJIeHUE aAMUHUCTpanu CyXOCOJIOTUHCKOTO CEJIbCKOrO ToceeHus oT 24
saBaps 2012 roma Ne 1»,

ot 24 nexabpst 2018 roga Ne 64 «O BHeceHHM U3MEHEHHI U JOMOTHCHUH B
MOCTaHOBJIeHUE aAMUHUCTpanu CyXOCOJIOTUHCKOTO CEJIbCKOrO ToceeHus oT 24
saaBaps 2012 roga Ne 1y,

ot 09 nekabps 2022 rona Ne 24 «O BHECEHUM U3MEHEHUUN U JIOTIOJTHEHUN B
MOCTAaHOBJIEHUE aAMUHUCTpaK CyXOCOJIOTUHCKOTO CEJILCKOro ToceeHus ot 24
saBaps 2012 roma Ne 1.

3. Hacrosimiee mocraHoBieHue 0OHAPOI0OBATH B YCTAHOBJICHHOM TOPSIIKE U
pa3MecTUTh Ha O(HUIIMAIBHOM CaliTeé OpPraHOB MECTHOTO CaMOYIPaBICHUS
CyXOCOJIOTUHCKOTO CEJNBCKOrO MOCEIECHUS] MyHULIMIAIBHOTO paiioHa «IBHSIHCKUI
paiion» benropoackoit oomactu B cetu UHTEpHET.

4. KOHTpOJb 3a MCIOJHEHUEM HACTOSIIETO TMOCTAHOBJIEHUS OCTaBIISIO 3a
co00il.

I'maBa agMuHHMCTpaLK
CyX0COJIOTUHCKOTO celbcKoro nmoceneHus  A.A. AGenbMas3oB



Yr1BepikaeH

MOCTAHOBJIEHHEM AIMUHUCTPALIMHU
CyX0C0JIOTHHCKOIO CeJILCKOT0 MoceIeHHs
ot 08 anpenst 2024 roga Ne 8

AI[MI/IHI/ICTPATI/IBHbIﬁ PET'JIAMEHT
NMPeJI0CTABJIECHUS MYHUIIMIIAJIBbHOM YCIIYTH
«Bbigaua 10KyMeHTOB (KON (PMHAHCOBO-JIMIIEBOI0 CYETA,
BBINMCKH U3 MOX03IMCTBEHHOW KHUTU M MHBIX JIOKYMEHTOB)
aaMuHUCTPpaAuU CyX0COJIOTHHCKOTO CeJIbCKOI0 MOCeJeHUsD)

1. OBIIUE HHOJIOKEHUA

1.1. Ilpenmer perynupoBaHus aIMAHACTPATUBHOTO PETJIaMEHTA.

1.1.1. IIpeamerom peryaupoBaHHs aJMUHHUCTPATUBHOIO pErjaMEHTa
SBJIAIOTCS. OTHOILIEHHUS, BO3HHUKAIOIIME MEXKIY (PU3HMUECKUMHU JHIAMU WIH HX
YIOJHOMOYEHHBIMU TPEACTABUTENIAMH M aaMuHHCTpanueid CyXxOCOJOTHHCKOTrO
CEJIbCKOTO MOCeNeHus (J1anee - AAMUHUCTpPAIMS ), CBSI3aHHbIE C MPEIOCTaBIECHUEM
MYHULIMIIAJIbHOW ycinyrun «Bplgaua nokyMeHTOB (KomuM (PMHAHCOBO-JIHUIIEBOTO
CYETa, BBIMMCKHU U3 MMOXO35MCTBEHHON KHUTY U MHBIX JJOKYMEHTOB) aJIMUHUCTPALIMH
CyXOCOJIOTUHCKOTO CEJIbCKOTO MOCENIEHUs (Aajiee - MyHUIUNalIbHAsL yCIIyTa).

1.1.2. AIMUHUCTPATUBHBIA PErJaMEHT NPEAOCTaBICHUS MYHULHUNAIbHOU
yciyru «Bblgaua TOKyMeHTOB (KONMUM (DMHAHCOBO-JIMIIEBOTO CUETA, BBIMHCKU U3
MOXO3SIICTBEHHOM ~ KHUTH U MHBIX  JOKYMEHTOB)  aJAMUHUCTpPALMH
CyXOCOJIOTUHCKOTO CE€IhCKOTO TOCENIeHUus» (Jajiee - aJIMUHUCTPATUBHBIN
PErJIaMEHT) yCTAHABJIMBAET CTaHAAPT IPENOCTABICHHUS MYHULHUIIAIBHON YCIYTH,
ONpENENsieT  COCTaB, [IOCJIEIOBATEIBHOCTh U CPOKM  BBINOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYp, TPEOOBAHUS K MOPSAKY X BBINOJIHEHUS, MOPSI0K
U (GOpMbI KOHTPOJISL 3a MPEIOCTABICHUEM MYHMIMIIAIBHOW YCIYyTH, MOPSIOK
B3aUMOJIEUCTBUS ¢ GU3UUECKUMU WM IOPUANYECKUMU JIMLIAMU, UTHBIMH OpraHaMu
(opranu3zanusMM), y4acTBYIOIIMMHU B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH.

1.2. Kpyr 3asBuTenei.

1.2.1.3agBUTENAMH Ha NMPENOCTABICHHE MYHULIUIIAIIBHON YCIIYTH SIBISIOTCS
rpaxknane Poccuiickoit denepanuu (nanee - 3aBUTEIND).

1.2.2.0r wumeHu 3agBUTENECW  oOpamaThCs 3a  MPEIOCTaBICHUEM
MYHULMIATBHONW YCIIYTH HMEIOT IIPABO YIIOJIHOMOYEHHBIE UMU JINLIA HA OCHOBaHUH
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JOBEpEHHOCTEH, OQOPMIIEHHBIX B TMOPSJAKE, YCTAaHOBJIEHHOM JECHCTBYIOLIUM
3aKOHO/IaTEIbCTBOM (J1aJIee - IPEICTAaBUTEID).

1.3. TpeOGoBaHHe MPENOCTABICHUS 3aSBUTEII0 MYHUIMNAIHHON YCIyTH B
COOTBETCTBMM C BAapHWAHTOM INPENOCTABICHUS MYHHLIMIAIBHOM  YCIYIH,
COOTBETCTBYIOIIMM  TNPU3HAKaM 3asBUTENSA, OIPEICICHHBIM B  pPE3yJbTaTe
AHKETUPOBAHUS, IPOBOJMMOIO OPraHOM, IPEAOCTABIIIONIMM MYHUIUIAIBHYIO
ycayry (manee - mpoduiIupoBaHUE), a TakXKe pe3yibpTaTa, 3a MPEAOCTaBICHUEM
KOTOPOT0 00paTUiICs 3asiBUTEb.

1.3.1. MyHHIMnanbpHas yciryra npeIoCTaBiseTCs 3asBUTENO0 B COOTBETCTBUU
C BapUaHTOM MPEIOCTABICHUS] MyHUIUIIAILHOW YCIYTH (Jaee - BAPUAHT).

1.3.2. BapuaHT, B COOTBETCTBUH C KOTOPBIM 3asBUTEIIIO IPENOCTABISACTCS
MyHULMNAIbHAS ~ yCIIyra, OMNPENENAeTC B COOTBETCTBUM C  HACTOSIIUM
aJIMUHUCTPATHBHBIM PEIVIAMEHTOM, UCXOJs U3 NPU3HAKOB 3asBUTENS, & TAKKE U3
pe3yibpTaTa NPENOCTaBICHUS MYHULMIAIBHOW YCIYrH, 3a IIPEAOCTaBICHUEM
KOTOpOW 00paTHiICs 3asiBUTEIIb.

1.3.3. AxMuHHCTpanus NPOBOAUT aHKETUPOBAHUE, 110 PE3YyJIbTaTaM KOTOPOTO
ONpEENsIeTCs: COOTBETCTBUE JUIA, OOpaTUBIIErocs 3a MPEJOCTABICHUEM
MYHULMNAIBHON YCIIYI'HM, IPU3HAKaM 3asBUTENII W BAapUaHTA NPEIOCTABICHUS
MYHULINAIBHON yCIyrd. AHKETa JOJDKHA COJAEpKAaTh IIEPEYEHb BONPOCOB M
OTBETOB,  HEOOXOJMMBIX Ui  OJIHO3HAYHOIO  OMNpEAEJCHUs  BapuaHTa
IIPEAOCTABIECHN MYHULMIIAIIBHONW YCIyTU. YHCIIO BONIPOCOB, 3a1aBAEMbIX B XOJ€
npoUIMpoOBaHUs, JODKHO ObITh MUHMMaNbHBIM. [lo utoram mpodunupoBaHus
3agBUTENIO0 JOJDKHA OBITh TNPENOCTaBlieHAa HCUYEepIbIBaOlas HHPOpMALUsS O
MOPSAKE IPEAOCTABICHUS MyHULUITAIIBHON YCIIYTH B €r0 MHAWBHUAYaJIbHOM CIIy4ae.

2. CTanaapT npeaocTaB/ieHHs MYHUIMIIAJIbHON YCJIYTH

2.1. HaumeHoBaHNE MyHUIIUIIAIBHOW YCIYTH

2.1.1.HaumeHOBaHHE MYHULUHMNAIBHON ycayru: «Bblgaya JTOKYMEHTOB
(xomuu (PMHAHCOBO-JIUIIEBOTO CUYETA, BHITTUCKH U3 MIOX03MCTBEHHON KHUTH U MHBIX
JIOKyMEHTOB) afMUHUCTpauU CyXOCOJIOTUHCKOTO CEIIbCKOTO MOCEIECHUS.

K WHBIM JOKYMEHTaM OTHOCSITCSI: BBITUCKH W3 KHUT MPOMUCKH TpakaaH,
MPaBOBBIX AKTOB AJIMMHHMCTPALMU CEIBCKOTO MOCENEHUs, APYIHuX JOKYMEHTOB B
OTHOUIECHUU 3asIBUTEISI, XpaHALIMXCS B Jenax agMuHucTpauu CyXxoCOI0TUHCKOTO
CEJIbCKOTO TIOCEJICHUS.

2.2. HanmeHoBaHKe opraHa, IpeI0CTaBIISIONIET0 MyHUIIUITAIBHYIO YCITYTY.

2.2.1. MyHununaneHass yciayra MpeIoCTaBIAE€TCS  aJMUHUCTpaLUEH
CyXOCOJIOTUHCKOTO CEJIBCKOTO MOCEIEHN MyHULIMNAIBHOTO paiioHa «VIBHSHCKUI
paiion» benropojckoii o6acTu.



2.3. Pe3ynbTaT npeaocTaBieHUs] MyHUIIMIAIBHON YCITYTH.

2.3.1. B cooTBeTCTBUM C BapHaHTAMHU, YKa3aHHBIMU B ITYHKTE 3.1 HACTOSIIETO
aJIMUHUCTPATUBHOTO periiaMeHrTa, pe3yibTaTaMu MPEI0CTABIICHUS
MYHULUOATBHONU YCIIYTH SIBISIFOTCS:

- BbIJ1aya KOMUHU (PMHAHCOBO-JIUIIEBOTO CYETA, BBIMUCKH U3 TTOXO35HCTBEHHON
KHHUTY U UHBIX JJOKyMEHTOB;

- MOTUBUPOBAHHBIM OTKa3 B BblJaue KOMUU (PMHAHCOBO-JIMIIEBOTO CUETa,
BBINTUCKU U3 TIOXO3WCTBEHHOW KHUTHU U UHBIX TJOKYMEHTOB;

- BblJlaua KCHPABICHHOTO JIOKYMEHTA, SBIJISIIONIETOCS Ppe3yJbTaTOM
NPENOCTABICHUS MYHULMNAIBHOW YCIyI'M, JUOO0 MOTHUBHUPOBAHHBIA OTKa3 B
UCITPaBJIEHUH JOIMYIIEHHBIX ONIEYaTOK U (MIJIM) OLIMOOK, TOMYIIEHHBIX B IOKYMEHTE,
BBIJIJAHHOM B pE€3yJIbTaTe MPEIOCTABICHUS MyHUIIUNIATBHOU YCIIyTH;

- BbJIaya JayOnuKata  JOKYMEHTa, BBIJJAHHOTO IO  pe3ysbTaram
IPEIOCTABIICHUS] MyHUIIMIIAIILHOM YCIYTH, WIK YBEIOMIIEHUSI 00 OTKa3e B Bbllaye
nyOnukaTa JOKyMEHTa.

2.3.2. Cnoco0Obl MOMy4YeHUsl pe3ysibTaTra MPEJOCTABICHUS MYHUIIMITATIBHON
YCIIyTH:

- B BHAE€ OyMaXXHOTO JOKYMEHTAa, KOTOPBIA 3asBUTEIb MOJIy4aeT
HEIMOCPEICTBEHHO MPH JIMYHOM OOpaIlleHUH B A IMHUHHCTPALUIO;

- B BUJIe OyMa)KHOTO IOKYMEHTa, KOTOPbIH 3asiBUTEIb [TOJIy4aeT OCPEICTBOM
IIOYTOBOT'O OTIPABJICHHUS;

- B BHUJE DJIGKTPOHHOTO JIOKYMEHTAa, Pa3MELIEHHOrO0 B JIMYHOM KaOHWHETe
3asiBUTENS B (hesiepaibHON TOCYIapCTBEHHON HH(POPMAIIMOHHOM cucTeme «EMuHbIN
nopTajg  TOCYJAAPCTBEHHBIX M MYHHIMOAIBHBIX  yCayr  ((QyHKUHIA)»
www.gosuslugi.ru (manee - Epuneiii nopran, EIII'Y) u peruoHanbHOU
nH(popMaMoOHHOU cucteMe «PeecTp rocy1apcTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
(bynkuwuit) benroponackoit oomactuy www.gosuslugi31.ru (nanee - PeruonanbHbii
nopran, PIIT'Y).

2.3.3 @akT m[OJiydyeHUus 3asBUTEIEM pe3yjibTaTa MPEJOCTaBICHUS
MYHUILIMIIATIBHON yciyru ¢pukcupyercs Ha EIITY.

2.4. CpoK npenocTaBICHUSI MyHULUTAIBHOW YCITYTH.

2.4.1. MakcuMaJIbHbIl CPOK IPEAOCTABIECHUS MYHULUIIAIBHOW YCIYyTH IS
BapUaHTa MPEJOCTABICHHUS MyHUIIMTIIAIBLHON yciiyTu «Bbinada 10KyMEHTOB KOITUU
(MHAHCOBO-JIULIEBOTO CYETA, BBIMMCKKA M3 MOXO3SIMCTBEHHONM KHUTHM M HHBIX
JIOKYMEHTOBY - B TeueHHe 10 KaleHaapHbIX THEW CO THS PETUCTPALUU 3asBJICHUS U
JOKYMEHTOB M (Wiau) uH(OpMalK, HEOOXOIUMBIX MJIsi MpPeIoCTaBICHUS
MYHULIUNIAIBHOU YCIIyTH:

- B aJAMUHUCTPALIMHU CEIbCKOIO MOCEJEHUs, B TOM YHCIE B Clydyae €CiH
3asiBJICHUE U JOKYMEHTHI U (MJ11) UHPOpMaIvs, HEOOXOUMBIE 1JIsl PEOCTABICHHUS



MYHULIMNAIBHOM  yCIYrHM, IIOJAHbl 3asBUTENEM IIOCPEACTBOM IMOYTOBOIO
OTHPABJIEHUS B AJIMUHUCTPALIUIO;

- Ha Equaom noprane.

2.4.2. MakcuManbpHBI CPOK NPEIOCTABICHUS MyHULIMIAIBHOW YCIYTH IS
BAPUAHTOB MPEOCTABICHUS MYHUIIMNIATLHOM ycnyru «VcripaBiieHre JOnyIeHHbIX
OIIeYaTOK U (MJIM) OIMOOK B BBIIAHHOM CIIpaBKe» U «Bblnaua gy0nmukaTa CripaBKm»
- B TEUCHHE 5 pabouux JHEN CO JHS PErUCTpalliy 3asiBICHUS U JOKYMEHTOB U (HUJIN)
uHdOopMaIuu, HEOOXOIUMBIX ISl IPETOCTABICHUS MyHUIIUTIAIBHON YCIYTH:

- B AIIMUHUCTpalyHy, B TOM YHCIIE B CIIy4ae €CJI 3asBJICHUE U JOKYMEHTBI U
(wm) nHpOpMAaIUs, HEOOXOANUMBIC JIJISl MPEAOCTABIICHUS MYHHUIIUITAIIBHON YCIIYyTH,
MOJaHbl 3aABUTEJIEM MTOCPEACTBOM MTOYTOBOTO OTIPABICHUS B AIMUHUCTPAIIUIO;

- Ha Enquaom noprane.

2.43. Cpox mpeAocTaBi€HUs MyHULIMNAIbHON ycimyru uepe3 EIIY
UCUYUCTISIETCSI CO JIHS PETUCTpalldd 3asBICHUS U TIaKeTa JOKYMEHTOB B
AnMmuHucTpauuu. Peructpanus 3asBiIeHUS M JOKYMEHTOB O MpPEAOCTaBICHUU
MYHUIUIIAIBHOMN YCIIYT'H OCYLLIECTBIISECTCS B IEHb OAa4YU JOKYMEHTOB uepe3 EINY
10 16.00 yacoB pabouero nHs. 3asBICHUS U JOKYMEHTHI, ogaHHbie nociie 16.00
4acoB paboyero HA JM00 B HepaObouuil J€Hb, PETUCTPUPYIOTCA B AIMUHHUCTPALIUN
Ha CIeayroIuid pabounii 1eHb.

2.5. [IpaBoBbIE OCHOBAaHUS ISl IPEAOCTABICHUS MyHULIMIAIBHON YCITyTH.

[lepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYIUPYIOIIUX MMPETIOCTABICHHUE
MYHUITUTIATBHOM yCIIyTH, WHGOPMAIUS O MOpsAKe AoCcyAeOHOro (BHECYAEOHOTO)
00’KaJIOBaHMS pEIICHUN W JAchCTBHI (0e31eiCTBHs) opraHa, MpeJI0CTaBIISIONICTO
MYHULIMNIAIBHYIO YCIYTY, a TakXKe €ro JOJKHOCTHBIX JIMI], MYHUIUMAIbHBIX
CiIyKaluX 1 padOTHUKOB pa3MelleH Ha O(UIHUAIBHOM CaliTe OPraHOB MECTHOTO
camoyrnpaBiieHus: CyXOCOJOTHUHCKOTO CEJIbCKOTO MOCENIeHUs] B MH(POPMALIMOHHO-
TEJIEKOMMYHUKAITUOHHOM cetTu UHTCPHET https://suxosolotinskoe-
r31.gosweb.gosuslugi.ru, a Taxxe na EINT'Y.

2.6. HcuepmbiBaroluii TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX  JIJISt
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH.

2.6.1. Jlma BapuaHTa NpEIOCTaBICHUS MYHULMIAIBHOW yciyru «Bprgaua
JIOKYMEHTOB (KOMUU (PUHAHCOBO-JIUIIEBOTO CUETA, BBIMMCKUA U3 MOXO3IMCTBEHHON
KHUTH ¥ UHBIX IOKYMEHTOB))» 3asBUTENb MPEICTABIISCT:

a) 3asABJICHUE MO YCTAHOBJIEHHON (opMe (mpuiokenwe 1 K HacTosAleMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

3asiBIICHHUE TOJHKHO COJIEPHKATh:

- MOJHOE€ HAaWMMEHOBAaHHWE OpraHa, MPEAOCTABISIONIET0 MYHHIIMIAIBHYIO

ycuyry,


http://pravo.minjust.ru/

- CBEJICHUSI, T03BOJISIIOIINE UACHTU(PUIIMPOBATH 3asIBUTENISA, COJAEPIKAIINECS B
JNOKyMEHTaX, MPEAYyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccniickoit denepanum;

- JIONOJIHUTEIbHBIE CBEACHUS, HEOOXOIMMBbIE I MPEJOCTABICHHUS
MYHULIANIAIBHOW YCIIYTH;

- IepeyueHb MPUIIAraeMbIX K 3asiBJICHUIO TOKYMEHTOB U (WJIH) HHGOpMAIIUH;

- HAUMEHOBAHUE JIOKYMEHTOB (KaTErOpUU JOKYMEHTOB), HEOOXOAUMBIX JJIS
IIPEIOCTABICHUS MYHHMIMIAIBHON YCIYTM B COOTBETCTBUHM C HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMU, U 0043aTENbHBIX Ul IPEJOCTABICHUS 3aBUTEISIMH, a TAKKe
TpeOOBaHUS K IPEIOCTABICHUIO YKa3aHHBIX JOKYMEHTOB (KaTErOPUH TI0KYMEHTOB);

- HAUMEHOBAHHE JOKYMEHTOB (KaTErOopuu JOKYMEHTOB), HEOOXOAUMBIX JJIs
IPENOCTABIECHUSI MYHHUIMNAIBHOW YCIYTM B COOTBETCTBUM C HOPMATHUBHBIMU
NpPaBOBBIMM aKTaMH M TMPEJICTABISIEMBIX 3aBUTEIIMHM 1O COOCTBEHHOM
WMHUIMATUBE, a TaKXKe TpeOOBaHMs K IMPEIOCTaBICHUIO YKa3aHHBIX JOKYMEHTOB
(kaTeropuu JOKyYMEHTOB);

0) “cyeprnpIBAIOUIUI IEpeUeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WJIM HWHBIMA HOPMAaTHBHBIMH IIPAaBOBBIMM aKTaMH JUIS
NPENOCTABIECHUSI MYHULMIAIBHON  YCIyT'H, KOTOpbIE 3asBUTENb JOJDKEH
IPEICTaBUTh CAMOCTOSTEIBHO:

- TOKYMEHT, YOCTOBEPSIOLIHNI JINYHOCT;

- TOKYMEHT, YAOCTOBEPSIOLINI IOJTHOMOYUS 3aKOHHOTO IPEACTaBUTENS;

- TOKYMEHTBI, ITOATBEPKAAIOIIME IPABO MOJIB30BAHUS KUJIBIM IOMEILICHHUEM;

- JOKYMEHTBI, IOATBEPKIAFOIIHE IPABO MOJIb30BAHUS 3€MEJIBbHBIM YYaCTKOM;

- TOKYMEHTBI, IIOATBEPKIAIOIIHE [TPABO NPOKUBAHUS B JAHHOM ITOMEIICHUH
WHBIX JIULL;

- JIOKYMEHTBI, MOJATBEPKIAIOIIME TEXHUYECKUE MapaMeTphbl JKUJIOTO
MOMEIICHHUS;

B) MCUEPIBIBAIOLIUHN MEpEeYEHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WJIM HWHBIMA HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMH JUIS
IIPENOCTABICHUSI MYHUIIMIIAIBHON YCIYTM, KOTOPbIE HAXOAATCS B PACHOPSKEHUN
rOCyAapCTBEHHBIX OPraHoB, AJMUHUCTPALMHM U MHBIX OPraHOB, YYacTBYIOLIUX B
NPEIOCTABIICHUN MYHULUNAIBHON YCIYTHM, W KOTOpbIE 3asBUTEIb BIPABE
MPEICTaBUTh CAMOCTOSTEIBHO:

- BhIKUCKA U3 EAMHOTO rocy1apCTBEHHOTO peecTpa HEABUKUMOCTH.

2.6.2. Ina BapuaHTa MNOPEIOCTABICHUS  MYHULMIIAJBHOW  YCIYTH
«H cmpaBieHue AOMYyIIEHHBIX ONMEYaTOK W (MJM) OMIMOOK B BBIJIAHHOM CITPaBKE»
3asIBUTENb MPEICTABIISET:

- 3asBJIeHHE 00 MCIPABIICHUU JNOMYUICHHBIX OMEYATOK U (MJIM) OMIMOOK B
BBIZJAHHOW copaBke (MpUJIOKEHHE 2 K HACTOSIIEMY aJMHHUCTPATUBHOMY
periamMeHTy);



- TOKYMEHT, YJIOCTOBEPSAIOUINI JTUYHOCTD 3aABUTEIS;

- TOKYMEHTBI, CBUJIETEILCTBYIOIIME O HAIMYUU OMEYaToOK U (W) OMHOO0K;

- OPUTHHAJ JOKYMEHTA, B KOTOPOM COAEPKUTCA ONevaTKa U (Mn) omuroKa.

2.6.3. Jlia BapuaHTa NPEJOCTaBICHUS MYyHULHMIAIbHON yciayru «Bsimaua
nyOnuKaTa CripaBKW» 3asBUTENb MPEACTABISCT:

- 3asBJICHUE O BblJaue NyOJiMKaTa CIpaBKd (MPUIIOKEHUE 3 K HACTOSLIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

- TIOKYMEHT, YJIOCTOBEPSAIONINI JTUYHOCTh 3aIBUTEIIS.

2.6.4. 3asBiieHHEe U JIOKYMEHTHI MOTYT OBITh MPEACTABJICHBI 3asBUTEIEM
CIEAYIONIMMU CIIOCO0aMU:

- JINYHO B AJIMUHUCTpPAIHUIO;

- B MIMCbMEHHOM BHJIE MO MOYTE, B TOM YHCIIE JIEKTPOHHON WIH KYPhEpPOM;

- B DJIEKTPOHHOM Bue yepe3 EINIY.

2.6.5. TpeOoBaHusl K IpPENOCTABICHUIO JOKYMEHTOB, HEOOXOAMMBIX MJIsi
MPEAOCTABIECHNS MYHHUIIUIIAJIbHON YCIIYTH:

-TEKCT 3asIBJICHUS JOJDKEH OBITh HANMCAaH HA PYCCKOM SI3bIKE CMHHUMHU WIIH
YEpHBIMU YepHUJIaMU, (GaMIIus, UMs U OTUECTBO 3asBUTENS JOJDKHBI OBITh
HaITMCaHbI MOJHOCTHIO, BCE 00sA3aTENbHbIE PEKBU3UTHI B 3asBJICHUN JOJKHBI OBITh
3aI0JIHEHBL;

- He JOITyCKAaeTCsl UCIOJb30BAaHUE COKpALEHUI U abOpeBUaTyp, a TakKke
MOAYKCTOK, MPUITHUCOK, 3aU€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABJICHUH,
HE 3aBEPEHHBIX MOJMKCHIO 3aIBUTEIS;

- TEKCT 3asIBJICHUSI MOXET ObITH 0(OPMIICH MAIITMHOIUCHBIM CITIOCOOOM.

2.6.6. 1Ipu npenocraBieHMH MYyHULMIIAIBHOW YCIYrd AJIMHHUCTpanuUs HE
BIIpaBE TPEOOBATH OT 3asIBUTEIS:

1) mpexacraBieHHs NOKYMEHTOB W HWH(MOpPMAUMU WIM OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYILIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMHM aKTaMH, PETYJUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIINE B CBS3U C
MPEAOCTaBIECHUEM MYHHUIUIIAIbHBIX YCIIVT;

2) mpeAcCTaBiCHHS JOKYMEHTOB W WH(OpMAIUU, KOTOPHIE HAXOMSTCS B
pPacnopsbKEHUH OPraHoOB, MPEJOCTABISIONIUX TOCYIapCTBEHHBIE YCIIYTH, OPraHOB,
MPEIOCTABISAIONINX MYHUIMIIAIBHYIO YCIYTY, UHBIX TOCYAapCTBEHHBIX OPraHOB,
AJIMUHHCTpaUMU JIMOO TMOABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam Wiu
opraHam  MECTHOTO  CaMOYMpAaBJICHHUS  OpraHu3aluid, YYacTBYIOIIMX B
MPEAOCTaBICHUN MPEAYCMOTPEHHBIX 4acThio 1 cTaThu | MyHHMIIMIATBHBIX YCIYT
denepanpHoro 3akoHa ot 27 wmrong 2010 roma Ne210-d3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX yciuyr» (maiee -
denepaibHBIM 3aKOH) B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBIMH aKTaMH
Poccuiickonn ®epepanuu, HOPMATHUBHBIMUA IMPABOBBIMM akTamu benropoackoun



o0MacTd ¥ MYHUIMNAJIBHBIMM  MPABOBBIMU  aKTaMU  aJMUHUCTpALUU
CyXOCOJOTUHCKOTO CEJIbCKOTO TIOCEJICHMS, 3a HWCKIIOYEHHEM JOKYMEHTOB,
BKJIIOUEHHBIX B OMPEACICHHBIN yacThio 6 cTaThu 7 @efepaibHOr0 3aKOHA MepeUYeHb
JIOKYMEHTOB. 3asiBUTEIb BIIPABE IMPEJACTABUTh YKa3aHHbIE JIOKYMEHTHI U
WH(OPMAITMIO B OpPTaHbl, MPEIOCTABISIIONINE MYHHUIIUNAIBHBIC YCIYTH, II0
COOCTBEHHOW MHUIIUATHUBE;

3) ocylecTBIIeHUs ACUCTBUI, B TOM YKCJIE COTIIACOBAHUM, HEOOXOAUMBIX IS
MOJIYYCHHUS] TOCYAApCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT U CBSI3aHHBIX C
oOpalieHeM B  HMHBIE TOCYJapCTBEHHBbIE  OpraHbl, OpPraHbl  MECTHOTO
camoynpaBieHuss CyXOCOJIOTUHCKOTO CEJIbCKOrO TMOCEJIEHUs, OpraHu3aluu, 3a
UCKJIIOYEHUEM TOJYYEHHUsI YCJIYr U TOJy4eHHUsS JOKYMEHTOB M HHQOpMaIluu,
MPEOCTaBISIEMbIX B PE3yJIbTATE TAKUX YCIYT, BKIIOUEHHBIX B IEPEUYHU, YKa3aHHbBIC
B yactu 1 ctateu 9 PenepanbHOTO 3aKOHA;

4) mpencraBlieHUS JIOKYMEHTOB M WHGOpMAIMU, OTCYTCTBUE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJisi MPEIOCTaBICHUS MYHHUIIUIATIBHON
yCIIyrd, JU00 B MPEIOCTABICHUM MYHUIUMAIBHOM YCIYTH, 32 HCKIIOYCHUEM
CJIEIYIOLIUX CITy4aeB:

a) U3MEHEHHE TPeOOBaHWII HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCAlOIIUXCS
MPENOCTABIICHUS MYHUIIMTNIAIBLHON YCIyrd, TIOClie TEepPBOHAYAIBLHON T0JIauu
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIAILHON YCITYTH;

0) HamuyWe OmMUOOK B 3asBICHUU O MPEAOCTABICHUM MYHHUIIUIAIBHOM
YCIYTH ¥ JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM TOCIIEe NMEePBOHAYAIIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUIIUTTAIBHOU yCIIYTH
Y HE BKJIIOUCHHBIX B MPEJCTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB,;

B) MCTEUCHHE CpOKa JCHCTBUS JOKYMEHTOB WM W3MEHEHHE MH(pOpMalUu
nocje NEepPBOHAYAIBHOTO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTABIIEHUSI MyHUIIMITAIBHON YCIIYTH, THOO TIPEI0CTaBICHUN MYHHUIIUTIATEHOM
YCIIYTH;

I) BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (hakTa (TIpU3HAKOB)
OIK1OOYHOTO UJIU MPOTUBOMIPABHOTO JeHCTBUS (0€31eHCTBHS) JOTKHOCTHOTO JIHUIIA
opraHa, TMPEIOCTaBIAIONIEIO MYHHUIUMIAIBHYIO  YCIYTy, MYHHUIUIAIBHOTO
CIIy’Kallero, paboTHUKAa A IMUHUCTPALIUU, TPEAYyCMOTPEHHOM yacThio 1.1 cratbu 16
denepaibHOTO 3aKOHA, MPU NEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOMMBIX JUIsl TPETOCTABIICHUS MYHUIIUTTAIIBHON YCIIYTH, O Y€M B TMCbMEHHOM
BHJIE 32 MOAMUCHIO PYKOBOJUTENSL OpraHa, MpeoCTaBISIONIEr0 MyHUIIUTTAIBHYIO
yCIyTy, WIA OpraHa, MPeAOCTaBIAIONIETO MYHUIUNAIBLHYIO YCIYry TMpHU
NepBOHAYAJILHOM OTKa3e B IpUEeME JOKYMEHTOB, HEOOXOIUMBIX  JJIst
MPEIOCTABICHUS MYHUILIMITAIIBHOM YCIYTH, JUOO PYKOBOAMUTENS OpraHU3alluu,
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npeaycMoTpeHHoi yactbto 1.1 cratbu 16 denepanbHOro 3aKoHA, YBEIOMIISIETCA
3asIBUTENb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHbBIEC HEY100CTBA;

5) mpenocTaBieHus Ha OyMa)KHOM HOCHUTEJIE JOKYMEHTOB M MH(OpMAIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 vactu 1 ctateu 16 PenepanbHOr0 3aKOHA, 3a MCKIOYEHUEM CIIYy4YaeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKuWe JOKYMEHTBl JIMOO WX U3BITHE SIBISIETCS
HEOOXOJMMBIM YCIIOBUEM TPEIOCTABICHUS MYHHULIUMAIBLHON YCIYTH, W HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.7. WcyepnblBaloliuii NEpeYeHb OCHOBAaHMM JJisi OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS MyHULIMIIAIIBHON YCITyTH:

- C 3asBJIEHHEM O NPEIOCTAaBICHUU MYHUILIUIAIBHON YCIYTM OOpaTHIIOCH
JUI0, KOTOPOE HE UMEET IpaBa Ha MOJy4YEHHE MYHULUIIAJIbHON YCIyTH;

- HECOOTBETCTBUE JOKYMEHTOB TPEOOBAaHUSAM, YCTAHOBJICHHBIM HOITYHKTOM
2.6.5 nmyHkTa 2.6 HACTOSIMIETO aAMUHUCTPATUBHOIO PETJIAMEHTA;

- HEMOJIHOE 3allOJIHEHHE TOoJied B HHTEPAKTHUBHON (opme 3asBlICHHUS Ha
EI'TLY;

- Mojaya 3agBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBICHUS
MYHUIIMOATBHOW YCIYI'H, B 3JEKTPOHHOW (hopMe C HapylIeHHEM TpeOOBaHMIA
YCTAaHOBJICHHBIX K MPEAOCTABICHUIO MYHULMMIAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme.

Ecnu mnpuymHbl OTKa3a B MpuUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIIUIIAILHON YCITYTH, MOTYT OBITh YCTPAHEHBI B X0/ ITpUeMa
JOKYMEHTOB, TO OHHM YCTPAHSIOTCS.

2.7.1. IluceMeHHOe pemeHue 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPEAOCTABIECHUS MYHHUIMNAIBHONW YCIyru, odopmisieTcsl 1o
TpeOOBAHMIO 3asBUTEN W BbIIAeTCA (HAmpaBisIeTCs) 3asBUTENI0 C YKa3aHHEM
IPUYMH OTKa3a B CPOK HE MO3/IHEE OAHOTO padOUero JHsA C MOMEHTA MOJyYEHHS OT
3asIBUTENS TOKYMEHTOB.

2.7.2. B ciiydae moiauu 3asBJICHUS B 3JICKTPOHHON (JOpMeE C UCTIOJIb30BAHUEM
EITIY pemenne 00 oOTKaze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX JJIst
MPEIOCTABICHUS MYHUIUIAIBLHON YCIYyrd HampaBiseTcss B JMYHbIA KaOWHET
sasButelsst Ha EINTY He mo3aHee ogHOro padodero AHS C MOMEHTA MOJYYEHHUS OT
3asIBUTENS TOKYMEHTOB.

2.8. HcuepnblBalomui MepeYeHb OCHOBAHUN [JI1 MNPUOCTAHOBJICHUA
NPEAOCTaBICHNUS MYHUIUINAIBHOW YCIyIM WM OTKa3a B MPEIOCTaBICHUU
MYHULIMNIAIBHOU YCIIyTH:

2.8.1. OcHoBaHus 1151 NPUOCTAHOBJICHUS IPEIOCTABICHUS MyHUIIUITAIbHON
YCIIYTH OTCYTCTBYIOT.
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2.8.2. OcHOBaHMEM ISl OTKA3a B MPEIOCTABICHUH MYHUIIUNIAIBHON YCIIYTH
JUIS. BapuaHTa MPENOCTaBICHUS MYHULMNAIbHON ycnyrun «Bblmadya JOKyMEHTOB
(xommu (PMHAHCOBO-JIUIIEBOTO CUYETA, BHITTUCKH U3 MOX03MCTBEHHON KHUTH M HHBIX
JIOKYMEHTOB)» SIBJISICTCS:

- NPEIOCTaBJICHUE HEMOJHOIO IMEepeyHsl JOKYMEHTOB, YKa3aHHOIO B
MOAINYHKTE 2.6.1 myHKTa 2.6 HACTOSIIETO AIMUHUCTPATUBHOIO PETJIaMEHTA.

2.8.3. OcHOBaHHEM [JIs1 OTKAa3a B MPEIOCTABICHUN MYHHUIUIIAIBbHON YCIyTH
JUIl  BapuaHTa MNPENOCTAaBICHUS MyHULMNANbHOM ycimyru «lcnpaBieHue
JOMYIIEHHBIX OTIEYAaTOK U (MJIM) OIIMOOK B BBIJIAHHOM CIIPABKE» SIBISIETCS:

- OTCYTCTBHE (DaKTa JOMYIIEHUS TEXHUYECKOW OMEUYaTKH W (UJTK) OIIMOKHU B
BBIJIJAHHOM CITPaBKE.

2.8.4. OcHoBaHMEM JJIs1 OTKa3a B MPEIOCTABICHUN MYHHUITUTIATLHOW YCIIYTH
JUISL BapHaHTa TMPEJOCTaBICHUS MYHUIIMIAIBLHON yciayru «Beimaua myOnukara
CIIpaBKW» SIBIIAETCS:

- OTCYTCTBHE CBEJICHUI B AIMUHHUCTPALIMU O BBIIAHHOW CIPABKE.

2.9. PasMep muaTel, B3UMAEMON C 3asABUTENS MPHU MPEIOCTABICHUU
MYHULUNAIBHON YCITYTH U CIOCOOBI €€ B3UMaHUSI.

MyHuiunanbHas yciayra nNpegocTaBisieTcsl 0€3 B3MMaHusl rOCy1apCTBEHHON
MONUIMHBI UJIA UHOU TIJIATHI.

2.10. MakcuMallbHBI CPOK OXKHUAAHUSA B OYEPENH NP MOAAYe 3asiBUTEIIEM
3asBJICHUSI O TMPEJOCTABICHHUM MYHUIUNAIBHOW YCIAYTM W TpPU TOJIYYEHUU
pe3yabpTara NpeaoCTaBICHUs] MyHUIIMNIAIbHON YCIYTM HE JOJIKEH MPEBBINIATH 15
MHUHYT.

2.11. Cpoxk perucrpanuy 3adBJICHUS 3asABUTEIS O MPEIOCTABICHUU
MYHHUIUITATBHON YCIYTH.

2.11.1. B cnydae momauu 3asBIICHHs 3asBUTENEM JU4HO, uepe3 EIIIY
crnenuanuctT AaMuHHCTparusi  ¢Gukcupyer (aKT MOJy4YeHUs 3asiBJICHUS C
KOMIUIEKTOM JTOKYMEHTOB ITyTEM 3allMCH B JKypHaJle yueTa 3asiBJICHUN B JEHb UX
MOCTYTUICHUSL.

2.11.2. Ecnu 3asBiieHre U TOKYMEHTHI TIOJIaHbI B AJIEKTPOHHOU (hopme depes
EIII'Y no 16 yacoB pabouero JHs, peTUCTPUPYIOTCS B JICHb MMOJAa4Yu 3asBICHUS.
3asiBJICHHE U IOKYMEHTHI, ITOJJaHHbIe B 3JieKTpoHHOU (hopme uepes EINTY nocre 16
yacoB pabouero JIHs 1100 B Hepabouuil 1e€Hb, PETUCTPUPYIOTCS B AIMUHUCTpAIIUU
Ha CJIeTyIOIIN pabounii 1eHb. B ciydae mocTyieHus 3asBJICHNS B BBIXOIHbIC THH,
perucTpanus OCyIecTBISETCS B IEPBBIN pabOUnii ICHb, CIICAYIONINI 32 BRIXOTHBIM
JTHEM.

2.12. TpeOoBanus K TIOMEHICHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MYHULIUNATbHAS yCIIyTa.
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2.12.1. MecrononoxxeHue aIMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX
OCYUIIECTBJISICTCS. TMpPUEM 3aABJICHUA M JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTaBICHUS MYHUIIMIAIBHON YCIyrM, a TakXe BblJjaya pe3yJbTaToB
MPEIOCTABIICHUS MYHHUITUNIAIBHONW YCITyTH, JOHKHO 00€CIeunuBaTh yI0OCTBO IS
rpakJaH ¢ TOUKHU 3PEHUS NENIEX0IHON JOCTYITHOCTUA OT OCTAHOBOK OOIIIECTBEHHOTO
TPaHCIIOPTA.

2.12.2. B ciuyyae, eclii MMEETCS BO3MOXXHOCTh OPraHU3alMU CTOSHKU
(mapKOBKHK) BO3JIE 3/1aHUs (CTPOEHUS), B KOTOPOM pa3MEIICHO MOMEIICHUE TpremMa
U BBIJIJaYM JIOKYMEHTOB, OPTraHM30BBIBACTCS CTOSTHKA (MapKOBKa) IJisi JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTEIICH. 3a MOIh30BAHUE CTOSTHKON (TTApKOBKOH )
C 3asiBUTEJICH IJ1aTa HE B3UMAETCHI.

2.12.3. JIns mapKOBKH CITEIHAIBHBIX ABTOTPAHCIIOPTHBIX CPEICTB NHBAIUIOB
Ha CTOsiHKE (mapkoBKe) BbiaensieTcs He MeHee 10% mecT (HO HE MEHee OJHOTO
MecTa) st OecIulaTHOM TAapKOBKU TPAHCHOPTHBIX CPENCTB, YMIPABIISIEMBIX
vaBammaamu I, II rpynm, a rtaxke wunBamummamu III rpynmer B mopsake,
ycraHoBieHHOM IIpaBurensctBoM Poccuiickonn ®enepanuu, ¥ TPaHCIOPTHBIX
CPE/CTB, NEPEBO3SIINX TAKUX UHBAIUJIOB U (WUJIK) ACTEH-UHBAIHUIOB.

2.12.4. B nensax obecrnieueHus OECHpEnsITCTBEHHOTO JOCTyINa 3asBUTENIEH, B
TOM 4YHUCJIE TEPEABUTAIONINXCS HAa HMHBAIUAHBIX KOJISICKAX, BXOJ B 3JaHUE U
MOMEIICHHS], B KOTOPBIX MPEAOCTABIACTCS MyHUITUTIATBHAS YCIyTa, 000pYAYyIOTCS
MaHyCaMH, MOPYYHSIMH, TAKTHJIBHBIMU (KOHTPACTHBIMH) MPEAYNPERKTAIOITIMU
JIEMEHTaMH, WHBIMH CIHEIUATBHBIMH TPUCIIOCOOJICHUSIMH, TO3BOJISIOMIMU
oOecreyuTh OeCHpensTCTBEHHbI JOCTYN U TEpPe/BIKCHWE WHBAIUIOB, B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn denepanvii O COUMATBLHON
3aIUTe UTHBAJIUIOB.

2.12.5. TpeOGoBaHuA K TMOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCS
MYHULIMNATbHAS yCIIyTa:

1) 3manue (cTpoeHue), B KOTOPOM pacloioKeHa AJIMUHUCTpALUs, TOKHO
OBITH 00OPYAOBAaHO OTIEIBLHBIM BXOJOM JUISi CBOOOJHOIO JOCTYIIA 3asBUTEIICH B
MIOMEIECHHUE;

2) UEHTpalbHBIA BXOJA B 3JaHUE JIOJDKEH OBbITh  00OpYJ0BaH
nHpopMaliMoHHOW TaOJUUYKOM (BBIBECKOM), cojepikaiieid HHpOpMaIuo o
HAaUMEHOBAaHUM, MECTE HaXOXKACHUS, peXuMe paboThl AIMHUHHUCTpAIIUH,
MPEAOCTABISIONICH MYHUITUTIAILHYIO YCITYTY;

3) mpueM 3asiBUTENIEH OCYIIECTBISIETCS B CIIEUAIBHO BBIACIEHHBIX JJISl 3TUX
1esel MoMEeIEeHUsIX (MPUCYTCTBEHHBIX MECTaX);

4) mecTta MpeAOCTaBICHUS MYHHUIIMNAIBLHON YCIIYyIM BKJIIOYAIOT MECTa JJIst
OXHIaHUs, WHOOPMUPOBAHUS, IpUEeMa 3asBUTEJEH, KOTOpbie OOOPYIYIOTCS
CTyJIbsIMU (KpeciaMu) M CTOoJlaMH, W OOecrleuuBalOTCs mucyed Oymarod u
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NUCbMEHHBIMU TPUHAUIEKHOCTAMUA (A 3alucu  MHQPOpMALMM, HaIUCaHUs
3asBJICHUN ),

5) y BXoga B KaXJ0€ NOMEIIEHHE pa3MelalTcs HHPOPMAIOHHBIC
TaOIMYKKM C yKa3aHWeM HoMmepa KaOuHeTa, (Qamuind, HMEHH, OT4YeCTBa U
JOJKHOCTH CIIELIMATINCTA, OCYIIECTBIISIONIETO TpUeM, rpaduka paboThl;

6) NOMEIIEHUS T0JIKHBI COOTBETCTBOBATh CAHUTAPHO-3ITUAEMHUOIOTMUECKUM
TpeOOBAHUSIM;

7) mnomelieHue o00OpyAyeTcs MPOTHUBONOKAPHONW CHUCTEMOM, a Takke
CpEIACTBAaMH MOKAPOTYIIECHHUS.

2.12.6. TpeboBaHus K 3a1y OKUJAHUS, MECTAM I 3allOJIHEHUS 3alpOCOB O
MPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH.

MecTta OXHOaHUS HAXONATCA B XOJUIE, COOTBETCTBYIOT KOMQOPTHBIM
YCIOBUSM AJIs 3asBUTEJIEH U ONTUMAJIbHBIM YCJIOBUSM pabOThl CLIEIIMATUCTOB.

Mecrta oxwunanuss B ouepend OOOpPYAOBAaHbI CTYJIbSIMH U CKAMbSIMH.
KonnuecTtBo MecT oxujaHus B odyepeaud OOOpYAOBaHbI CTYJbSIMU U CKaMbSMHU.
KonnuecTBo MecT 0kuJaHUs ONpeAeseTcss ucXods U3 (HakTUYECKO Harpy3ku U
BO3MOXKHOCTEH JUISI UX pa3MEUICHHs B 3/1aHWU, HO HE MOXXET COCTaBJISTh MEHEe
YEThIPEX MECT Ha KaXJ10€ JOJHDKHOCTHOE JIULIO, BEAYIIEE PUEM TOKYMEHTOB.

Pabouee mecTo cnienpanucta 000pyI0BAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOKHOCTBIO JIOCTyIa K HEOOXOIUMBIM HH(GOPMAIIMOHHBIM 0a3aM JaHHBIX,
NeYaTaOUM 1 CKaHUPYIOIIUM YCTPOMCTBOM, Telle(OHHON CBA3BIO.

Mecta ans npuema 3asiBUTENe 0O0OPYIOBaHBI CTYJIbSIMU M CTOJAMH IS
BO3MOXKHOCTH O0()OPMIICHUS IOKYMEHTOB.

B mensx oOecnedeHnss KOH(DHIESHIIMATBHOCTH CBEACHHWN OJHOBPEMEHHOE
KOHCYJIbTUPOBaHUE U (WJIM) IPUEM JIBYX U O0Jiee MOCETUTENEH HE T0MyCKAETCA.

[TpogomkuTensHOCTh TpHUeMa y JAODKHOCTHOTO JIMIIAa TpH Tojade u
PacCMOTPEHNH TOKYMEHTOB HE JOJDKHA MTPEBBIIATE 15 MUHYT.

2.12.7. Ha uHpOopMarimoHHBIX CTEHJaX B IMOMEIICHUIX, MPeIHa3HAYCHHBIX
JUIss TpUeMa JOKYMEHTOB Ui MPEJOCTaBICHUS MYHUUUNAIBHON YCIYTH,
pa3Meniaercs ciaenyromnas “Hpopmarmsi:

1) w3BIeUeHUsT W3 HOPMATHUBHBIX MPABOBBIX AKTOB, COJCpPIKAIINE HOPMBI,
PETYIHPYIOIINE MOPSAIOK MPEAOCTaBICHHSI MyHUITUTATILHON YCITYTH;

2) TEKCT aJIMUHUCTPATUBHOTO perjamMeHTa (CTaHAapT MYHHIIMITATIbHOU
YCIIYTH) C IPUJIOKCHUSIMU,

3) KkpaTKo€ OMHMCAHME MOPSAIKA TPEIOCTABICHUS MYHULIMTIATBHON YCIYTH;

4) nmnepedyeHb JIOKYMEHTOB, HEOOXOOUMBIX Ui  MPEAOCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH, U TPeOOBaHUS, MPEABIBIAEMbIE K 3TUM JOKYMEHTaM;

5) oOpa3iel ohopMIIEHUS JOKYMEHTOB, HEOOXOIUMBIX IJIsi TIPEIOCTABICHUS
MYHUILIMIIAJIBHON YCIIyTH, U TPEOOBAaHUS K HUM;
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6) MecTopacnojoxeHue, rpaguk (pexuMm) paboThl, HOMepa TeaedOHOB,
anapeca VIHTepHeT-CalTOB U DSJEKTPOHHOM TOYTHI OpraHU3aluid, B KOTOPBIX
3asIBUTEAM MOTYT TOJYYHUTh JIOKYMEHTBI, HEOOXOJIMMBIE I MPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

7) cxema pa3MelEeHus TOHKHOCTHBIX JIML AJMUHUCTPALUS U PEKUM ITpremMa
MU 3asiBUTENCH;

8) ocHOBaHUS [JIsi MPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIUIATBHON
ycinyru (IIpy HAJTU4IuH );

9) ocHoBaHus AJig OTKa3a MpPU NPEIOCTABICHUU MYHUIHUIAIBLHON YCIyTH
(Tpu HATUYKHN);

10) mnopsigoxk o0O0KajoBaHUSA pEUICHUM, JeUCTBUA wuiu Oe3AeicTBUS
JOJKHOCTHBIX JIUL] OPTaHOB, IPEIOCTABISIOIIUX MYHUIIMITAIBHYIO YCIIYTY;

11) HaummeHoBaHHMe, aApec M TeIePOH BBHIIIECTOSIIETO OpraHa,
IIPENOCTABISIOIIET0 MYHULIIUITAJIBHYIO YCIIYTY.

Nudopmanusi, pasmemaemass Ha HMHPOPMAIMOHHBIX CTEHJAX, JOJDKHA
coJiep>KaTh NOANKUCH PYKOBOAUTENS AIMUHUCTPALUS W JIULA, €T0 3aMELIAIOLIETO,
JaTy pa3MeIICHHUS.

CreHppl (BBIBECKH), COAEPIKALIME HH(DOPMAIUIO O IOPSAIKE MPEIOCTABICHHUS
MYHUIUNATBHON YCIYTH, pa3MEILatOTCs ITPU BXOJIE€ B IOMENIEHUE A IMUHUCTpALUSI.

2.12.8. TpeOGoBaHus K TMOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS
MYHHUIIMIIAJIbHAs YCIIyTa, B YaCcTH 00eCIeYeH sl TOCTYITHOCTH JJIsi UHBAJIMJIOB:

1) BO3MOKHOCTb OECIIPENATCTBEHHOr0 BX0/1a B 3aJIaHUE U BBIXOJa U3 HETO;

2) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO NEPEIBMKEHHS 0 3JaHUI0 B LEIAX
JOCTYIa K MECTY IIPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH;

3) BO3MOKHOCTBH MOCAJKHM B TPAHCIIOPTHOE CPEACTBO M BBICAJKM U3 HETO
nepea BXOJOM B AJMUHUCTpPALMIO, B TOM YHCIE€ C HMCIOJIb30BAaHUEM Kpeciia-
KOJISICKH U, TP HEOOXOJUMOCTH, C MIOMOIIbIO CIIEUATUCTOB A IMUHUCTPALIUN;

4) conpoBOXJIEHUE WHBAJIUIOB, UMEIOLIUX CTOMKHE HApPYIIEHUS (YHKIUU
3peHusi, U OOEeCHEeUYEeHUs] CaMOCTOSITEIbBHOTO HMX MEPEIBUKEHHS] B IMOMEILEHUU
3/1aHUs, B KOTOPOM HaXOJUTCSI AJMUHUCTPALINS;

5) coneicTBME MHBANKMAY MPU BXOJA€ B AJIMUHHUCTPALIUIO U BBIXOJI€ U3 HETO,
WHOOPMUPOBAHME MHBAIMAA O JOCTYNHBIX MaplIpyTax OOLIECTBEHHOIO
TPaHCIIOPTa;

6) Hajyexallee pa3MelleHre HocUuTele nH@opmaluu, HeoOXoaAUMOMN s
oOecrniedyeHuns: OECIPENnsITCTBEHHOTO JOIyCKa MHBAJIMIOB K OOBEKTaM U yCIIyTaM, C
Y4E€TOM OTPAaHUYEHUIN UX KU3HEIEATEIbHOCTH;

7) nyOnupoBaHHE HEOOXOMMMOW JJIi WHBAJIWIOB 3BYKOBOW M 3pHUTEILHOMN
uH(popMaIMu, a TakXKe HaJNUCed, 3HAKOB M HWHOM TEKCTOBOM W TrpauyecKoil
uH(pOpMAaIMU 3HaKaMU, BBIMOJIHEHHBIMU peibe(HO-TOUEeYHBIM IpudTOM bpaiins;
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8) obecrnedyeHue NOMycKa B TOMEIICHHE 3[aHUS, B KOTOPOM HAaXOJUTCA
AMUHHCTpaIus, co0aKU-TIPOBOJHUKA npu HAJIMYUU JIOKyMEHTA,
MOJITBEP KIAIOIIETO €€ CelnaaIbHOe 00yUeHue, BEIIAHHOTO 10 (JOpME U B MOPSIIIKE,
yTBepkaeHHbIM [Ipukazom MuHncrepcTBa Tpyaa UM COUMAIBHOW  3aIMTHI
Poccuiickoit @enepanuu ot 22 utoHst 2015 rona No386H;

9) nmpenocraBieHre MHBAJIUAAM MO CIyXY NMPU HEOOXOJUMOCTH YCIYTH C
HCIIOJIb30BAaHUEM PYCCKOT0 JKECTOBOTO SI3bIKA, BKIIIOUas oOecreueHue JI0MmycKka B
MOMEIICHHUE YUPEKIEHUS CypI0TepeBOIUNKA, TU(DIOCYPAONIEPEBOIUNKA;

10) okazaHue crHenUaIuCTaMu AJMUHUCTpAIMM HWHOM HE0OXOoAUMOn
WHBAJIMIAM [OMOIIM B MPEOJOJEHUH OapbepoB, MEIIAIOMINX IOJIYYEHUIO HMHU
MYHUIUIIATBHON YCIIYTH HapaBHE C IPYTUMU JIULAMU.

2.13. Iloka3aTenu ka4ecTBa U JOCTYIIHOCTH MYHULMITAIBHON YCIIYTH.

2.13.1. Iloka3zaTensiMi [OCTYIMHOCTH TPEIOCTABICHUS MYHULIHUNAIbHOM
YCIIYTH SIBJISIFOTCS:

1) MUHMManbHOE BpeMs OKUAAHUS NPU MPEAOCTABICHUM MYHULIUINATbHON
YCIIyTH;

2) BO3MOXHOCTb JOCYJI€OHOro (BHECYJ€OHOT0) pacCMOTPEHHs Xajnold B
Ipoliecce MPeAOCTaBICHNUS MyHULIUITAIbHON YCIYTH;

3) CBOEBPEMEHHOE TOJIHOEC UH(OPMUPOBAHUE O MYHUITUTIATLHON YCIyTe U O
X0Jle €€ MpPEeNOCTaBICHUs MOCPEICTBOM pA3IMYHBIX (opM HHPOPMUpPOBaHUS,
IIPELYCMOTPEHHBIX HACTOAIINUM aIMUHUCTPATUBHBIM PETIAMEHTOM;

4) 4eTKOCTb, IPOCTOTA U SICHOCTh B M3JI0KEHUU UH(OPMAITNH;

5) npuHATHE MEp, HAIlPaBJICHHBIX HA BOCCTAHOBJIEHUE HApYIICHHBIX IPaB,
CBOOOJ] ¥ 3aKOHHBIX UHTEPECOB 3aBUTEIICH;

2.13.2. Iloka3arensaMu KayecTBa MPENOCTaBIECHUS MYHHULMNAIbHOM YCIyTH
SBJISFOTCSI:

a) MPeAOCTaBICHUE MYHUIIUNAIBHOW YCIYTH B YCTAHOBJICHHBIE HACTOSIIIAM
aJIMUHUCTPATUBHBIM PErVIAMEHTOM CPOKH;

0) cobmoieHe cTaHaapTa MPeJ0CTABICHNUS] MYHUIIMITAIbHON YCITYTH;

B) 000CHOBAaHHOCTb OTKa30B B MPEJOCTABICHUN MYHUIIUIAIBHOMN YCIIyTH;

I) HajJu4Me TIOJIHOM, AaKTyaJlbHOM U JOCTOBEpHOM HMH(POpPMALMH O
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

1) OTCYTCTBHE >KajioO Ha naeucTBusi (0e31eicTBUE) TOJDKHOCTHBIX JIHIL,
MYHUIUTATBHBIX CITYXKaIIUX;

€) BO3MOXHOCTb IIOJa4yM 3asBJICHUA M JIOKYMEHTOB Ha IIOJIyYEHHE
MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM Qopme.

2.14. Nubie TpeOoBaHMS K MPEJOCTABICHUIO MYHULIMTIATBHON YCIYTH.

2.14.1. TIlepedyeHb ycayr, KOTOpbIE SBJISIIOTCS HEOOXOJUMBIMU U
00s13aTENbHBIMU JUISl PEOCTABICHHS] MYHUIIMITAIbHON YCITYTH.


http://pravo.minjust.ru/
http://pravo.minjust.ru/
http://172.16.1.52:8080/content/act/343c3841-dc3c-41ed-8d53-4ef53d3bf3ed.doc
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Jpyrux yciyr, KOTOpbI€ SIBJISIOTCS HEOOXOAUMBIMH M O0SA3aTEIbHBIMU IS
MPEIOCTABICHUSI MYHUIIUNIAIBHON YCIYTH, AEUCTBYIONIMM 3aKOHO/IATEILCTBOM HE
IPETyCMOTPEHO.

2.14.2. Jlns mpenocTaBiI€HUS MYHULUNAIBHOW YCIYTH MCHOJIB3YIOTCS
cienytrontue nHpopmarronneie cuctemsr: EINTY.

2.14.3. TpeboBanus kK popMaTy 3JIEKTPOHHBIX IOKYMEHTOB, TPEACTABISIEMBIX
JUTSl IOJTyYEHUS MyHUIIUIIATBbHON YCIYyTH:

1) HOKyMeHTBbI, MpuiaraeMble K 3asBICHUIO, (OPMHUPYIOTCS B BUJC
OTIIEIbHBIX (ailIoOB M TMOJMUCHIBAIOTCS TEM BHJIOM D3JIEKTPOHHOM TOJIIHUCH,
UCIIONIb30BaHUE KOTOPOM JOIMyCKaeTcss MpH oOOpalleHuu 3a TOJydYeHUEM
MYHULHANAIBHBIX YCIYT 3aKOHOAATENBCTBOM Poccuniickont Penepanuu;

2) KOJINYEeCTBO (hailJIOB JOJKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
MPE/ICTABIIIEMbBIX 3aBUTEIIEM;

3) HaumeHoBaHue (paiiia JODKHO COOTBETCTBOBaThH HAWMEHOBAHUIO
JIOKyMEHTa Ha OyMaKHOM HOCHUTETIE;

4) HauMmeHoBaHHe (ailla JODKHO COJEpKaTh YHHUKAJIbHBIE MPU3HAKU
UJeHTU(PUKAIIMU JOKYMEHTa (HOMEp JOKYMEHTA, JaTa);

5) DNEeKTpOHHBIE ITOKYMEHTHI, MPEACTABICHHBIE B BHUAEC CKaH-00pa30B,
M3TOTABIUBAIOTCA TYTEM CKAaHHPOBAHHS OpPUTHHANA JOKYMEHTa C COXPaHEHUEM
BCEX AYTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTH, & UMEHHO: IpaQUYeCKO MOAMICH
JIUIIA, TIeYaTH, YTrII0BOro ImTaMia OJ1aHKa (€CiIu UMEIOTCS);

6) TOKYMEHTBI TIPEACTABIISIOTCS B cleAyomux ¢popmarax (Haitios:

- pdf, rtf, doc, docx, xls, xIsx (/151 TOKYMEHTOB C TEKCTOBBIM COACPIKAHHEM);

- pdf, dwg, dxf (11 1OKYMEHTOB C cofep:KaHUEeM BEKTOPHOU rpapuueckoil
uH(popmaun);

- pdf, jpeg (111 TOKYMEHTOB C COJIEp>KAaHHUEM CEMAaHTUUYECKUX JIAHHBIX );

7) AOKYMEHTBI B SJICKTPOHHOM BHUJIE TOJKHBI COJIEPIKATH:

- TEKCTOBble (parMeHThl (BKJIIOYAIOTCA B JOKYMEHT KaK TEKCT C
BO3MO>KHOCTBIO KOTUPOBAHUA);

- rpadudecKre N300pakeHuUS,

8) CTpyKTypa IOKyMEHTA B DJIEKTPOHHOM BHUJIE BKITIOYACT:

- Co/Iep KaHMe U TIOUCK JAaHHOTO JOKYMEHTA,;

- 3aKJIAJIKH TI0 OTJIABJICHUIO U TIEPEUHIO COJEPIKAIINXCS B TOKYMEHTE TaOJIHII
U PHCYHKOB;

9) ckaHMpoBaHKE JOKYMEHTOB OCYILECTBIISIETCS:

- HEMOCPEJICTBEHHO C OpuruHajga JoKymMeHTa B MacmTabe 1:1 (He
JOTyCKaeTCsl CKaHUpOBaHue ¢ Komuit) ¢ paspernienuem 300 dpi;

- B 4YEpPHO-OCIIOM pEeXHUME TPH OTCYTCTBHH B JOKYMEHTE TI'papUYCCKUX
H300paKEeHUI;
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- B peXUME TOJHON [BETONEpeNaud MPH HAIUYUU B JOKYMEHTE IIBETHBIX
rpaduyecKux U300pakeHH MO0 IBETHOTO TEKCTA,

- B PEKHME «OTTCHKH CEpPOTO» IMPH HATWYUHU B JOKYMEHTE M300pakKeHUH,
OTJIMYHBIX OT IIBETHOT'O MU300paKCHMUSI.

3. Cocras, MocJj1e10BaTEJIbHOCTh U CPOKH BbINOJHEHUS
aIMUHHUCTPATUBHBIX MPOUEAYP

3.1. Ilepeyenp BapuaHTOB NPENOCTABICHUS MYHULIMIIAIBHON YCIIYTH:

- BblJIaya JIOKYMEHTOB (KOmUU (PMHAHCOBO-JMIIEBOIO CYUETA, BBIUCKU W3
MOXO3SIIICTBEHHON KHUTH U UHBIX JIOKYMEHTOB)

- OTKa3 B BbI/IaU€ JIOKYMEHTOB (KOMHH (DMHAHCOBO-JIUIIEBOTO CUETA, BHIMUCKU
U3 NOXO3MCTBEHHOM KHUTY ¥ UHBIX JOKYMEHTOB);

- HCIpaBJICHHUE JOMYIIECHHBIX OMNEYaTOK U (Wiu) OWMOOK B BbIJAHHOM
CIIPABKE;

- BblJaua AyOJIMKaTa CIIPaBKHU.

3.2. [IpodunupoBaHue 3asBUTES.

3.2.1. AnmunuctpatuBHas mnporenypa «lIpodumupoBanue 3asBUTENS»
ONpEENsIeT BApUAHT MPEAOCTABICHNUS MyHULIUITAIbHON YCIyT Ha OCHOBE:

- Tuna (MPU3HAKOB) 3asBUTEJIS;

- CBEJICHUI, OJyYEHHBIX B X0JI€ MPEABAPUTEIHLHOTO ONPOCa 3asIBUTENS JINOO
CBEJCHUM, IOJYYEHHBIX B XOJI€ MPEIBAPUTEIBHOTO IPOXOXKICHUS 3asBUTEIEM
JKcrepTHOU cucremsl Ha EINTY;

- JaHHBIX, MOCTYNMBIIMX B MNPOPWIb 3adBUTENS U3 BHEUIHUX
MH(OPMAIMOHHBIX CUCTEM, TPEMATCTBYIOUIUX MOAAU€ 3apoca Ha IPEeI0CTaBICHUE
MYHULHANAIBHON YCIIYTH;

- pe3yJibTaTa, 3a MpeA0CTaBICHHEM KOTOPOT0 00paTHICs 3asBUTENb.

B nmnpunoxennn 4 K HacTOSIIEMY aJMUHUCTPATUBHOMY pPErJIAMEHTY
IpUBEJICH MepeyeHb OOIMX MPU3HAKOB, IO KOTOPHIM OOBEIUHSIOTCS KaTErOpUH
3asBUTENEH, a TakkKe KOMOWHAIMU MPU3HAKOB 3asiBUTENICH, KaXk/Ias U3 KOTOPBIX
COOTBETCTBYET OJTHOMY BapHaHTy MPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

3.2.2. BapuaHT npenocTaBieHUs] MyHULIMIIAIIBHOW YCIIYTH OINpPEIEsAeTCs U
PEABABISIETCS 3aIBUTEITIO:

- TIPYU 3aI0JIHEHUM MHTEPAKTUBHOTO 3arpoca Ha EII'Y B aBTOMaTtndeckom
pEXUME B XOE NPOXOKIACHUS 3asIBUTEIEM SKCIIEPTHOM CUCTEMBI.

3.3. Bapumant | mnpegocraBieHHMs MYyHULHMIIAIBbHON yciuyru «Bsroagya
JOKYMEHTOB (€UHOr0 KWJIWLIHOTO JOKYMEHTa, KOMUU (PMHAHCOBO-JIUIIEBOIO
CueTa, BBINIUCKH W3 JOMOBOM KHHUIHM, KapTOUKH y4eTa COOCTBEHHHKA >KUJIOTO
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MOMEIICHHS], CIPABOK M HWHBIX JIOKYMEHTOB)» BKJIOYaeT B ceOs Clieayromue
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

a) MpYeM 3asBJICHHS U JOKYMEHTOB U (WUJIH) HHPOPMAIUH, HEOOXOAUMBIX JJIs
IPEIOCTABICHUSI MyHULIMITIAJIBHON YCIYTH;

0) MEKXBeIOMCTBEHHOE MH(OPMAIIMIOHHOE B3aNMO,ICHCTBHE;

B) NPUHITHE PEUICHUS O MpeaocTaBiieHuu (00 OTKa3ze B MPEIOCTABICHUN)
MYHUIUTIATBHOU YCITYTH;

I') IPEJAOCTABIICHUE PE3YJIbTATa MYHULIUTTAIbHON YCITYTH.

3.3.1. [Ipuewm 3asBieHUs ¥ JOKYMEHTOB | (MJIM) HHPOpMAITUH, HEOOXOIMMBIX
JUTSl IPEIOCTABJICHHUSI MYHUIIMIIAIIBHON YCITYTH.

3.3.1.1. 3asButens (MpeaCTaBUTENb 3asBUTEIIS) HAMNPABISET 3asBICHUE U
JIOKYMEHTBI, HEOOXOIUMBIE ISl TPEAOCTABICHUS] MyHUIIUNIATBHOW YCIyTH, OJJHUM
U3 CcrnocoOoOB, YyKa3aHHBIX B TMOAMYHKTe 2.6.4 mnyHKTa 2.6 HACTOSIIETO
aAMUHUACTPATUBHOTO PEIAMEHTA.

3asBUTENb IPEICTABIISCT:

a) 3asIBJICHHE IO YCTAaHOBJIEHHOM (opMe.

3asBIEHUE TOHKHO CONEPHKATH!

- TIO0JIHO€ HAaWMEHOBAaHHME OpraHa, IpPeIOCTaBIIONIEr0 MYHUIUIAIbHYIO
yCIyry,

- CBEJICHUSI, MO3BOJISIIOIINE UACHTU(PUIIMPOBATH 3asIBUTEIISA, COJEPIKAIINECS B
JIOKYMEHTaX, MPEAYCMOTPEHHBIX 3aKOHOIATENBLCTBOM Poccuiickoit Denepannu;

- JIOTIOJIHUTEJIbHBbIE CBEACHMS, HEOOXOOUMBIE Ui IPEIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

- IepeYEeHb NPUJIAraéMbIX K 3asBJICHUIO TOKYMEHTOB U (MJIM) UH(POPMALIHH;

- HAaMMEHOBAHHE JOKYMEHTOB (KaTeropuu AOKYMEHTOB), HEOOXOIUMBIX IS
MPENOCTABIECHUSI MYHHUIMNAIBHOW YCIYTM B COOTBETCTBUM C HOPMATHUBHBIMU
MIPaBOBBIMHM AKTaMU M 00S13aTEIbHBIX JJI MIPEIOCTABICHUS 3aIBUTEISIMU, a TAKKE
TpeOOBaHUS K IPEJOCTABICHUIO YKa3aHHBIX JOKYMEHTOB (KaTErOpUU TI0KYMEHTOB);

- HaUMEHOBAaHME JJOKYMEHTOB (KaTeropuu JOKYMEHTOB), HEOOXOIUMBIX IS
NPEAOCTaBICHNUS MYHHUIIMNAIbHON YCIYTM B COOTBETCTBUU C HOPMATUBHBIMU
NPaBOBBIMM aKTaMM M  TPEJCTABISAEMbIX 3aABUTEISIMU 1O COOCTBEHHOMU
WHUIIMATUBE, a TakKe TpeOOBaHUS K MPEAOCTABICHUIO YKA3aHHBIX JOKYMEHTOB
(KaTeropuu J10KyMEHTOB).

0) ucUYepIbIBAIOIINM MTepeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WJIM WHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJIs
NPEAOCTaBICHNUS MYHULUMNAIBHOM  YCIYrdM, KOTOpPbIE 3asABUTENb  JOJKEH
IPEICTaBUTh CAMOCTOSTEIBHO:

- TOKYMEHT, YIOCTOBEPSIOIIHNI JINYHOCTD;

- IOKYMEHT, YJIOCTOBEPSIOIIMMI MOJTHOMOYMS 3aKOHHOTO MPEACTABUTEIS;
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- TOKYMEHTBI, TOATBEP>KIAIOIIME PABO MOJIb30BAHUS KUJIBIM TOMEIICHUEM;

- TOKYMEHTBI, OJTBEPKIAI0IINE TPABO MOJIb30BAHUS 3€METbHBIM YUYaCTKOM;

- IOKYMEHTBI, IOATBEPKIAIOIINE MTPABO MPOKUBAHUS B TAHHOM MTOMEIICHUH
WHBIX JIUII;

- JIOKyMEHTBI, TOATBEPXKIAIONIME TEXHUUECKUE TMapaMeTphl >KUJIOTO
MOMEIICHHUS.

B) MCUEPIBIBAIOLIUN MepeYeHb TOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WJIM HMHBIMA HOPMATUBHBIMHU IPABOBBIMU aKTaMU JUIS
MPEIOCTABICHUSI MYHUIIMITAIIbHON YCIYTH, KOTOPbIE HAXOMAATCS B PACIOPSHKCHUU
rOCy/IapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOT'O CaMOYITIPABJICHUS U UHBIX OPTaHOB,
YYaCTBYIOMIMX B MPEIOCTABICHUN MYHUIUIAILHON YCIYTH, U KOTOPHIE 3asIBUTEIb
BIIpaBe MPEJCTaBUTh CAMOCTOATEIHHO:

- BBIIUCKA U3 EAMHOTO rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH.

3.3.1.2. CnocobaMu yCTaHOBJICHHS JIMYHOCTH (UICHTU(DUKAIINN) 3asIBUTEIS
(mpencTaBUTENs 3asIBUTEIIS) ABJISIETCS TPEIBSBICHUE 3asiBUTENIEM (TIPECTaBUTEIIEM
3asBUTENS) JOKYMEHTa, YAOCTOBEPSAIOIIErO JIMYHOCTh, JIOBEPEHHOCTh Ha
OCYILIECTBIICHUE TMOJHOMOYHM, MOpW Tojaye 3asBieHud nocpeactsom EIIY
DJIGKTPOHHAST TOAMUCH, BHUJA KOTOPOH TPEAYCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

3.3.1.3. 3asBneHue MoKeT OBbITh MOJAHO TMPEIACTABUTEIEM 3asBUTEII,
BXOJISIIIIETO B KPYT JIMII, YKa3aHHBIA B MMyHKTE 1.2 HACTOAIIETO aJMUHUCTPATUBHOTO
periiaMeHTa.

3.3.1.4. OcHoBaHus AJi OTKa3a B IpUeMe JOKYMEHTOB YKa3aHbl B TyHKTE 2.7
HACTOSAIIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.5. B cirydae oTCyTCTBUSI OCHOBAHMM I OTKA3a B IPUEME TOKYMEHTOB,
yKa3aHHbIX B TMYyHKTe 2.7 HACTOSIIEr0 aJMHHUCTPATHUBHOTO pETJIaMEHTa,
CHEIMATUCT AIMUHUCTPALINN:

- TIPOCTABJISIET HA 3asBJICHUU OTTHUCK IIITaMIIa BXOJAIIEH KOPPECTIOHACHIINH
AJMUHHCTPAIIMHU U BIIMCHIBAET HOMEP U JaTy BXOJISIIETO IOKYMEHTA;

- GUKCHPYET MOCTYIUBIIIEE 3asBJICHUE C TOKYMEHTAMHU B JIEHB €T0 TIOJTyYCHHUSI
MyTeM BHECEHHS COOTBETCTBYIONIMX  3amUCel B  KypHaJI  BXOJSIIEH
KOPPECTIOHCHITNN A TMUHUCTPAITNH;

- HaIpaBJIIeT 3aABUTEIIO B AJIEKTPOHHOU (opMe yBEIOMIICHHE O MpHEME U
pEeruCTpaluy JOKYMEHTOB B JINUHBIN KaOMHET Ha EnnHOM moprasie.

3.3.1.6. B npueme 3as1BJIEHNs Y4aCTBYIOT:

- AJIMHUHUCTpanus - B 4YacTU InpueMa (peructpauuu) 3asBICHUS U
JIOKyMEHTOB, TOCTYIUBIIUX TPU JUYHOM OOparieHud B AJMUHHUCTPAIHIO,
II0YTOBBIM OTIpaBieHueM, yepes EINY.
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3.3.1.7. Cpox mpuema 3asBICHHS WU JOKYMEHTOB W (W) WHOOpMAINH,
HEO0OXOAUMBIX JJISI IPEIOCTaBICHUS MyHUITUTIATLHOM YCIYTH - B IEHB ITOCTYILIICHUS
3asBJ€HUS] B AJIMUHHUCTpPAUMIO. 3asiBIEHHE W JOKYMEHTHI, IIOJaHHbIE B
anektpoHHo# popme depes EINI'Y mo 16 yacos pabouero aHs, perHCTPUPYIOTCS B
JI€Hb NI0/1aYM 3asIBJICHHUSI.

3asBiIeHUE U JOKYMEHTHI, TIOJIaHHbIe 1ocie 16 yacoB pabouero AHs OO B
Hepaboumil IeHb, PETUCTPUPYIOTCS B AJIMUHUCTpAIIMU HE MO3HEE paboyero JHs,
CJIEAYIOIIETO 3a THEM €r0 MOJAYH.

3.3.2. MexBeqoMCTBEHHOE MH(POPMAIIMOHHOE B3aUMO/IEHCTBUE.

3.3.2.1. Coeumamuct AJaMUHHCTpauus B TedeHue | pabodero AHs
OCYUIIECTBJISIET MOATOTOBKY M HAIlPaBJIEHUE MEKBEIOMCTBEHHBIX 3aIllpocoB (B
cllyyae €clii HeOOXOAMMbIE JOKYMEHThl HE OBUIM MPEACTABIICHBI 3asiBUTEIIEM
CaMOCTOSITENILHO) B:

- Anmunuctpanuto Pocpeectpa no benropockoit obnactu (1715 mojrydeHus
JTAHHBIX U3 EQMHOrO rocy1apCTBEHHOIO PEECTPa HEABUKUMOCTH).

3.3.2.2. MexxBeJOMCTBEHHBIH 3a1ipoc OpMUPYETCS U HaIIpaBIsieTcs B hopme
ANEKTPOHHOTO  JIOKYMEHTa 1O KaHajaM CHCTEMbl  MEXBEJOMCTBEHHOIO
ANIEKTPOHHOTO B3auMoiercTBus (nanee - CMOB).

[Ipy  OTCYTCTBMM  TEXHMYECKOW  BO3MOXHOCTH W  HaIpaBJiICHUS
MEXBEJIOMCTBEHHOT0 3ampoca B (OpMe 3JIEKTPOHHOIO JOKyMEHTa IO KaHajlaM
CMDB MexBeJOMCTBEHHBIM 3aMpoc HaIpaBiseTcss Ha OyMa)KHOM HOCHUTEJE TI0
II0YTE WA KyPbEPCKOMN JOCTABKOM.

MexBe1oMCTBEHHBIN 3anpoc (OPMUPYETCS B COOTBETCTBUH C TPEOOBaAHUSIMU
denepabHOro 3aK0Ha.

3.3.2.3. MexXBeOOMCTBEHHBI 3alpoC O MPEAOCTABICHUU HJOKYMEHTOB U
(unn) uHpopMaIK, HEOOXOIUMBIX JJISl IPEIOCTABICHUS MyHUIIUIAIBHOU YCIIYyTH,
€CJIM Takue JIOKyMEHThl M (i) MHPOpMalus HE MPEICTABIICHBI 3asBUTEIIEM,
JOJDKEH COJIEp KaTh CIEAYIOIINE CBEACHUS:

- HAMMEHOBAHUE OPTaHa, HAITPABJISIOMIEr0 MEKBEIOMCTBEHHBIH 3aI1poc;

- HAMMEHOBaHWE OpPraHa WK OpraHU3aliy, B apec KOTOPHIX HAPABIIAECTCS
MEKBEIOMCTBEHHBIN 3a1POC;

- HaMMEHOBaHWE MYHMIIMIIAIBHOW YCIYTH, JUIsl MPEAOCTABICHUS KOTOPOH
HEOOXOJIMMO MPEIOCTaBICHUE JOKyMeHTa U (uiv) uHbOpMaIuU, a TaKXKe eCcu
uMeeTcs HoMmep (MAEeHTU(UKATOP) TAKOW YCIYTH B PEECTPE MYHUIIUTIAIBHBIX YCIIYT;

- CChUIKA Ha IIOJOKEHUS HOPMATUBHOIO IIPABOBOTO aKTa, KOTOPBIMH
YCTaHOBJIEHO MPECTaBICHUE JOKYMEHTa U (WiK) uHopManuu, HeoOXOAUMON AJist
IIPENOCTABIECHUS MYHUIMNAIBHOW YCIYTM, W YyKa3aHUE HA PEKBU3UTHI TAKOTO
HOPMATUBHOT'O MPAaBOBOIO aKTa;
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- CBEJIEHUs, HEOOXOIUMBbIE MJid TNPENOCTaBICHUS JTOKyMEHTa U (UJIN)
uH(pOpMaIuK, MPETyCMOTPEHHBIE HACTOSALIUM aAMUHUCTPATUBHBIM PETIIAMEHTOM,
a TakKe€ CBEJICHHUs, MPETyCMOTPEHHbIE HOPMATHUBHBIMU IMPABOBBIMU AaKTAMH Kak
HEOOXOUMbIE AJI MIPEIOCTABICHUS TAKUX TOKYMEHTOB U (WJIH) HH(GOpMAIUK;

- KOHTaKTHast HHGOpMAaIs JIJIsl HAIIPaBIICHUS OTBETA HA MEXBEIOMCTBEHHBIN
3a1npoc;

- JlaTa HaIpaBJIeHUs] MEKBEJOMCTBEHHOTO 3aIIpOCa;

- (daMuiusa, uMs, OTYECTBO U JOJDKHOCTH JIMIA, MOATOTOBUBIIEIO MU
HaIlpaBUBILIETO MEXBEIOMCTBEHHBIN 3aITPOC, a TAKKE HOMED CIIy)keOHOro Tenedona
U (WImM) aapec dAEKTPOHHOM MOYTHI JAHHOTO JIMIIA JIJISl CBSI3H,

- nH(opmanus o (akTe MoIyyeHus: coriaacusi Ha 00OpabOTKy MEPCOHAIBHBIX
JTAHHBIX.

3.3.2.4. Cpok MOATOTOBKM M HAIPaBJICHUE OTBETAa HA MEKBEJIOMCTBEHHBIN
3alpoc O NPEJOCTAaBICHUM JOKYMEHTOB WU HWH(POpMaluu, HEOOXOIUMBIX [
pEAOCTaBICHUS MYHULIIAIBHOU YCIIYTH, c HCITOJIb30BAaHUEM
MEKXBEIOMCTBEHHOT0 UH()OPMAILIMOHHOTO B3aUMOJICHCTBUSL HE MOXET MPEBBIIIAThH
TpeX pabouux THEW CO JTHA MOCTYIUIEHHS] MEXBEIOMCTBEHHOI'O 3alpoca B OpraH
WIM OpPraHu3aluio, MPEJOCTABISIONINE JTOKYMEHT U HH(QOpPMALUIO, €CIU HHBIE
CPOKHM MOJTrOTOBKM M HANpaBJICHHUS OTBETa Ha MEKBEIOMCTBEHHBIN 3alpoc He
YCTaHOBJICHBI (pefepadbHBIMU 3aKOHAMH, MPaBOBbIMU akTamu [IpaBuTenncTBa
Poccuiickoit ®enepaniui W TPUHATBIMA B COOTBETCTBUU C (PepepaabHBIMU
3aKOHaMHU HOPMATHMBHBIMU MPaBOBBIMH akTaMu benropoackoit o6mactu.

3.3.3. IlpunsTre penienus o NpeaocTaBieHnu (00 0TKa3e B PEIOCTABICHUN)
MYHHUIUITAIBHON YCIYTH.

3.3.3.1. Ilpyu HamuuuM MOJHOTO KOMIUIEKTA JIOKYMEHTOB CIIEHHAINACT
AJIMUHHCTpaLus MPOBEPSIET UX HA HATUM4YKE (OTCYTCTBHE) OCHOBAaHUM JJI OTKa3a B
MPEAOCTABIEHNA MYHULIMIIAIBHON YCIYTH, YKa3aHHBIX B MOAIYHKTE 2.8.2 MyHKTa
2.8 HaCTOAIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.2. B cinyyae OoTCyTCTBHSI OCHOBaHMI MJii OTKa3a B NPEAOCTABICHUU
MYHULMNAIBHOW YCIYTH, YKa3aHHBIX B MOAMYHKTE 2.8.2 MyHKTa 2.8 HACTOSIIErO
aJIMUHUCTPATUBHOTO PEIJIAMEHTA, CIIEHUATUCT AJMUHUCTPALIVHN:

a) BHOCUT HMH(OpMALMIO O 3asBUTENEe B 0a3y JAHHBIX HCIOJb3yEeMOTro
IPOrPaMMHOTO KOMIUIEKCA;

0) mocpeACTBOM UCIOJIb3yEMOT0 TPOTrPAMMHOT0 KOMILJIEKCA OATOTABIMBAET
UH(OPMAITUIO K 3aMOJIHCHUIO CTIPABKY;

B) 0OpMJISIET B OJJHOM 3K3EMIUISIPE CHpPaBKy, MPUOOIIAET K 3asABICHUIO U
JOKYMEHTaM JJIsl IEpeIauu I1aBe aJMUHUCTPAIlMU Ha MOIHUCH.

3.3.3.3. B ciyuae Hanuuus OCHOBAHWM i1 OTKa3a B NPEAOCTABJICHUU
MYHUIMIIAIBHON YCIYyTH, YKa3aHHBIX B MOAMNYHKTE 2.8.2 MyHKTa 2.8 HACTOSIIETO
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aAMUHUACTPATUBHOTO PETJIAMEHTA, CIEIUATUCT AJMUHUCTPALMU TOTOBUT HPOEKT
pemieHuss 00 OTKa3e B TMPEJOCTABICHUM CHpPaBKU, OGOPMIICHHBIH B JABYX
IK3EMIUISIpaxX, OJWH M3 KOTOPBIX MNPUOOIIACTCS K JUYHOMY JeIy 3asBUTEI,
3aBepsIETCS MOJIUCHIO CHeUaNucTa AJIMHUHUCTPAUUUA U MOANMUCHIBAETCS TJIABON
aJIMUHHUCTPALINH.

3.3.3.4. Kputepuii IpuHATHS pelIeHUs: HaIM4Kne (OTCYTCTBHE) OCHOBAHUU
JUISL OTKa3a B MPEIOCTABICHUN MYHUIUIIAJBbHON YCIIYTH, YKa3aHHBIX B MOJITYHKTE
2.8.2 myHKTa 2.8 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3.5 Cpok NOpUHATHS PEUICHUS O TMPEIOCTABICHUN MYHULHUIIAIBHON
yciayrd 0o 00 oOTkKa3ze B MPEAOCTaBICHMM MYHUILIMINAIBHOW YCIyru - 8
KQJICHIAPHBIX THEH.

3.3.4. [IpenocraBneHue pe3yabTara MyHULIMIIAIBHON YCIIYTH.

3.34.1. Choneunasuct AJIMUHHCTPALlMM, OTBETCTBEHHBI 3a BbLAAUY
pe3yibTaTa MYHUILMIAIBHON YCIYTd, MNpU JUYHOM OOpalieHUH 3asBUTENS B
AJMUHUCTPAIMIO BPYYaeT 3asBUTEINIO (IIPEACTABUTEINIO 3asBUTENIS1) CIIPABKY JTHOO
penieHre o0 oTKa3e B MPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH MO POCIIUCH.

Crneunamuct AJIMUHUCTpPALUMU HAIpaBiseT 3asBUTENIO JOMOIHUTENBHO K
ANIEKTPOHHOMY 00pasily JokymeHTa, mnoanucanHoro OIIII orBeTcTBEHHOTO
JOJDKHOCTHOTO JILA AJIMHUHHUCTPALIUH, CKaH-KOIUIO pe3yJbTaTa MPeaoCTaBICHUS
MYHUITUTIATBHON YCIIyTH, 3aBepeHnyto DI ykazanHoro iuia B IMYHOM KaOWHETE
Ha EIITY.

3.3.4.2. Cpok mpenocTaBieHUs pe3ysibTaTa MYHUIUMAIBbHON ycnyru — 1
KaJICHJAApHbIN JICHb.

3.4. BapuaHT 2 npenocTaBlIeHHs MyHHIMNAIbHOM ycnyru «HMcnpaBienue
JOMYIIEHHBIX OMEYaTOK U (KMJK) OMMOOK B BBIJAHHON CIIpaBKe» BKIIIOYAET B CeOs
CJIeIyIoLMe aAMUHUCTPATUBHBIE IPOLIEAYPHI:

a) IpUEM U perucTpanus 3asBJIeHUs 00 UCITPABICHUH JOIMYIIEHHBIX ONIEYaTOK
U (vn) omuOOK B BBIJTAHHOM CIIPABKE;

0) mpuHATHE peEIIeHHs 00 HCHpaBiICHUHW JIMOO OTKa3e B HCIPaBICHUU
JOMYIIEHHBIX OTIEYaTOK U (MJIM) OMIMOOK B BBIIAHHOM CIIPaBKeE;

B) IPEIOCTaBIEHUE Pe3ybTaTa MyHUIIMIAIBHOU YCIIYTH.

3.4.1. IlpueM u peructpauusi 3asBIeHUS OO0 HCHPABICHUU JTOMYIICHHBIX
OIeYaToK U (WJIK) OIKOOK B BHIJAHHOM CIIpaBKe.

3.4.1.1. IlocTymieHue 3asiBiIeHUs 00 UCIPABICHUHN AOMYIIEHHBIX OMEYaTOK U
(wn) OomMOOK B BBIJJAHHOM CHpaBKe B AJMUHUCTPAIMIO OJHUM U3 CIIOCOOOB,
yKa3aHHBIX B MNOANyHKTE 2.6.4 nyHkTa 2.6 HACTOSAWEr0 aJIMUHHACTPATUBHOIO
peryiamMeHTa.

3asBUTENb NPEACTABISAET:

- TOKYMEHT, YIOCTOBEPSAIOUINI JTUYHOCTD 3aABUTEIS;
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- IOKYMEHTBI, CBUIETEILCTBYIOIINE O HAIMYUU OTIEUaTOK U (UJIK) OIITHOOK;

- OpUTHHAJ JIOKYMEHTa, B KOTOPOM COACPKUTCS ornevaTKa u (Mju) omuoka.

3.4.1.2. CmocobaMu yCTaHOBJICHHS JIMYHOCTH (MICHTU(DHUKAIINN) 3assBUTEIIS
(mpencraBuTens 3asIBUTEJIA ) SIBIIICTCS MIPEIOCTABJIEHUE 3asIBUTEIIEM
(mpencTaBUTENIeM 3asBUTEINIS) JOKYMEHTA, YJIOCTOBEPSAIOUIETO JIUYHOCTh, MpHU
nojgave 3asBiacHUs nocpeactBoM EIIY snekTpoHHas MOANMCH, BUI KOTOPOH
MPENYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

3.4.1.3. 3asgBieHHe MOXET OBITh IIOJJAHO TIPEJACTABUTEIIEM 3asSBUTEIS,
BXO/IAIIIETO B KPYT JIUII, YKa3aHHBIN B TyHKTE 1.2 HacCTOSAIIEr0o aAMUHUCTPATUBHOTO
peryiaMeHTa.

3.4.1.4. OcHOBaHus WA OTKa3a B IpUeMe JOKYMEHTOB YKa3aHbI B IyHKTE 2.7
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.1.5. B ciiyyae oTCyTCTBUSI OCHOBAHUM JIJIsl OTKa3a B IPUEME JJOKYMEHTOB,
YKa3aHHBIX B IIyHKTEe 2.7 HacCTOAIIETO aJIMUHHUCTPATUBHOIO pErIaMEHTa,
CIICIIMATIUCT AJIMUHUCTPAIIUH:

- MPOCTABIIAECT HA 3asBJICHUM OTTUCK IITaMIla BXOJALIEH KOPPECTOHACHIUN
AJIMUHUCTpAIMY U BOUCHIBAET HOMEP U JaTy BXOJIAIIETO JOKYMEHTA;

- (hUKCUPYET MOCTYMNUBIIIEE 3aIBICHUE C JIOKYMEHTAMHU B JICHb €0 MOJIy4eHUs
MyTEM  BHECEHUSI  COOTBETCTBYIOIIMX  3aluce B  JKypHaJd  BXOJAILIEH
KOPPECMOHAEHIUA AIMUHUCTPALINH;

- HamMpaBJIseT 3asIBUTENIO B AJIEKTPOHHON (hOpMe YBEIOMIICHHE O TIPHEME U
perucTpaIuy JOKYMEHTOB B JIMYHBINA KaOuHeT Ha Equnom mopraie.

3.4.1.6. B npueme 3asiBIeHUS y4aCTBYIOT:

- AIMHUHUCTpanus - B 4YacTu TmpueMa (perucTpaiuu) 3asBICHUS U
JOKYMEHTOB, TMOCTYNUBIIUX NPU JUYHOM oOOpalieHud B AJIMUHHCTPAIMIO,
ITIOYTOBBIM OTIIpaBiIeHUEM, yepe3 EINY.

3.4.1.7. Cpox mpuema, perucTpaiuyd 3asBICHUS U JOKYMEHTOB U (WJIM)
nHpopMaruu, HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS MYHUIMIAIBHON YCIyTd - B
JI€Hb MMOCTYIJICHUS 3asBJICHUS B AIMUHUCTPALIUIO.

3asBIeHUE U TOKYMEHTHI, TIOJIaHHbIE B JIeKTpoHHOU dopme uepe3 EINTY mo
16 yacoB pabouero aHs, PETUCTPUPYIOTCS B ICHB MOJAa4M 3asBJICHUS. 3asBJICHUE U
JIOKYMEHTBI, TIOJIaHHbIe 1ocie 16 yacoB pabodero nHs n1uOO0 B HEpaOOUWid JICHb,
PETUCTPUPYIOTCS B AIMUHHMCTpPAIIMU HE TO3JIHEE pabouero JHS, CICAYIOIIETO 3a
JTHEM €T0 TO/IauH.

3.4.2. llpunsarue peuieHus: 00 UCIpaBiIeHUH 100 00 0TKa3e B UCIIPABICHUU
JOMYIIEHHBIX OTIEYaTOK U (MJIM) OMIMOOK B BBIJIAHHOM CIIpaBKe.

34.2.1. Coneumasmct AJIMUHHCTpAIlMd pacCMaTpUBaeT 3asBIICHHE 00
WCIIPABJICHUM JIOMYIIEHHBIX OMEYaTOK W (MJIM) OIMIMOOK B BBIJIAHHOW CIpaBKe Ha
Hajguyue (OTCYTCTBUE) OCHOBAHMM /I OTKa3a B MPEAOCTaBICHUN MYHUIIUTIATLHOMN
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YCIyTH, VyKa3aHHBIX B  MNoAmyHkTe 2.8.3 myHkTa 2.8  HACTOSIIErO
aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.4.2.2. B ciy4yae OTCYTCTBUSI OCHOBAaHMUM Jisl OTKa3a B MPEAOCTABICHUU
MYHUIMOATBHOW YCIYTH, YKa3aHHBIX B MOAMYHKTE 2.8.3 MyHKTa 2.8 HACTOSIIEro
aIMUHUCTPATUBHOTO PErJIAMEHTa, CHEUUATUCT AJIMHHHCTPALUU OCYLIECTBISET
UCITpaBJIeHUE OMYIIEHHBIX OMEYaTOK U (UJIK) OUIMOOK B BBIJAHHOMW CIIPaBKe.

3.4.2.3. B cnydae Hanuuus OCHOBAHUM [JI1 OTKa3a B MPEAOCTABICHUU
MYHUIUIIAIBHON YCIyTH, YKa3aHHBIX B MOANYHKTE 2.8.3 MyHKTa 2.8 HACTOSIIETO
aAMUHHACTPATUBHOTO  PErJIaMEHTa, CIEUAIUCT AJMHHUCTPAMA TOTOBUT
MOTHUBHUPOBAHHBINA OTKA3 B UCIIPABJICHUH JOMYIIEHHBIX OTIEYaTOK U (MJIK) OMMOOK B
BBIJIAHHOM B CIIPaBKE.

3.4.2.4. Kputepuii IpUHATHS pELICHUS: HAIMYKUE (OTCYTCTBHE) OCHOBAHUU
JUIS OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIIYTH, YKa3aHHBIX B MOAIYHKTE
2.8.3 myHKTa 2.8 HACTOSIMIEr0 aAMUHUCTPATUBHOIO PErIaMEHTA.

3.4.2.5 Cpox mpuHsATHS pelieHus o0 ucmpaBieHUH JHUOO 00 OTKaze B
UCITPaBJICHUM JOIMYIICHHBIX OMEYaTOK M (MJIK) OMMOOK B BBIAAHHOW CHpaBKe - 3
pabouux JHS.

3.4.3. IIpenocraBneHue pe3ynbTaTa MyHUIUNAIBHON YCIYTH.

3.43.1. Cpneunasmct AJOMUHHCTpAallMM, OTBETCTBEHHBIM 3a BbLAAYY
pe3ysibTaTa MYHUIIMIAIBLHOM YCIYTH, MPU JIMYHOM OOpAallleHUH 3asBUTENS B
AJMUHUCTPAIMIO BPyYaeT 3asBUTEINIO (IPEACTABUTEINIO 3asBUTEIS1) CIIPABKY JTHOO
perieHre 00 OTKa3e B MCHPABJICHUM JOMYIICHHBIX OMEYaTOK W (WMJIM) OIIMOOK B
BBIJIAHHOM CIIPABKE, MO/ POCIIKCH.

Cneunanmuct AIMUHUCTPALMU HAIPaBJISET 3asIBUTENIO JOMOJIHUTENBHO K
ANIEKTPOHHOMY 00pasily JokymeHTa, mnoanucanHoro OIIII oTBeTcTBEHHOTO
JOJDKHOCTHOTO JIMLAa AJIMHUHUCTPALIUU, CKaH-KOMUIO pe3yJbTaTa MpeaoCTaBICHUS
MYHUIUNAIBHON yciiyTH, 3aBepeHHyto D111 ykazanHoro nuiia, B JTMYHOM KaOuHETe
Ha EIITY.

3.4.3.2. Cpox mpenocTaBlieHHs] pe3yJibTaTa MYHUIUINAIBbHON yciyru - 1
pabounii 1eHb.

3.5. Bapumant 3 npeaocTaBieHUs MYyHULMNAIbHOM Yyciayru «Bpimaua
nyOnuKara CHOpaBKW» BKJIIOYaeT B ce0s  Clenyloume aJAMUHUCTPATUBHbBIC
1001011370} 8%

a) IPUEM U perucTpanus 3asBJICHUs O Bblaue TyOjMKaTa ClpaBKu;

0) mpuHSTHE pEIICHHUs O BblJade JyOJMKaTa CIpaBKu JUOO 00 OTKa3e B
BbIJaue qyOauKaTa CripaBKH;

B) MIPEOCTABIECHUE PE3YIbTaTa MYHHUIIMNIATLHON YCIIYTH.

3.5.1. Ilpuem u peructpaius 3asiBJICHUS O Bbljade AyOauKaTa CIipaBKH.



25

3.5.1.1. Tloctrynnenue 3asdBi€HHUS O BblJaye AyOJMKaTa CIOPaBKU B
AJIMUHUCTpPAIIMIO OJHUM U3 CIIOCOOO0B, YKa3aHHBIX B MOANYHKTE 2.6.4 myHKTa 2.6
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3asBUTENb PEICTABIISET:

- 3asIBJICHHE O BbIJaue AyOJIMKaTa CIIPaBKu;

- TOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTH 3asBUTEIIS.

3.5.1.2. CnocobaMu yCTaHOBJICHUS JIMYHOCTH (MIACHTU(DUKAIIMN) 3asIBUTEIS
(npencraBUTENS 3asIBUTEIS) SIBJISICTCSI peIoCTaBICHUE 3asiBUTEIIEM
(mpencraBUTENnEM 3asBUTENSI) JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh, MPH
nogave 3assieHus nocpeactsoM EIIY anextpoHHas moanuch, BUA KOTOPOU
IIPEAYCMOTPEH 3aKOHOATeNbCTBOM Poccuiickoit @enepanumu.

3.5.1.3. 3asgBneHue MOeT OBITh MOJAHO MPEACTABUTEIEM 3asBUTEII,
BXOJSIIETO B KPYT JIMII, YKa3aHHBIN B MTyHKTE 1.2 HACTOSIIETO aAMUHUCTPATUBHOTO
peryiaMeHra.

3.5.1.4. OcHoBaHMs A OTKa3a B IpUEME JOKYMEHTOB YKa3aHbl B IyHKTE 2.7
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.1.5. B citydae oTCyTCTBUSL OCHOBAaHHM U1 OTKa3a B IIPUEME JOKYMEHTOB,
yKa3aHHBIX B IyHKT€ 2.7 HACTOAILIEr0 aJIMUHUCTPATUBHOTIO pPErJaMEHTa,
CHEUAINCT AJIMUHUCTPALUU:

- MPOCTABJIAECT HA 3asBJICHUHM OTTUCK LITaMIa BXOJAIIECH KOPPECIIOHAECHIUN
AJIMUHUCTpalMU U BOUCHIBAET HOMEP U JaTy BXOJAIIETO JOKYMEHTA;

- pUKCUpYeT MOCTYNUBIIIEE 3asBJICHUE C JOKYMEHTaMH B JIEHb €r0 MOJIy4YeHUs
IyTEM BHECEHMS  COOTBETCTBYIOIIMX  3allUCed B  JKypH&JI  BXOJSAIIEH
KOPPECTIOHJEHIIMU AIMUHUCTpAINH;

- HANpaBJIsIe€T 3asIBUTENIO B AJEKTPOHHOM (hOpMeE YBEIOMIIEHHE O IIPUEME U
perucTpauuu JOKyMEHTOB B JINYHBIN KaOuHEeT Ha EquHom nopTane.

3.5.1.6. B npueme 3asiBneHNs y4acCTBYIOT:

- AIMHUHUCTpauus - B 4YacTU IHpueMa (peructpauuiu) 3asBICHUS U
JIOKyMEHTOB, TOCTYIHUBIIUX TMPU JWAYHOM OOpalieHud B AJIMUHHUCTPAIUIO,
MMOYTOBBIM OTHpasieHueM, yepes EITY.

3.5.1.7. Cpok mpueMa W pErucTpaiuu 3asBJICHHUS O BbIade IyOJIMKaTa
CIPABKH - B ICHb MOCTYIUICHUS 3asBJICHUS B AJIMUHUCTPALIMIO.

3asiBlICHHE U JOKYMEHTHI, MOJIaHHbIE B JIeKTpoHHOU dopme uepe3 EINY no
16 yacoB paboyero JHs, pErUCTPUPYIOTCS B JIEHb MOJa4M 3asiBICHUS. 3asiBJICHUE U
JIOKYMEHTBI, TIOJIaHHbIe Tocie 16 dacoB pabodero aHs OO B HepabOUHil JEHB,
pPEerucTpupyroTcsi B AIMUHUCTpALIMKA HE TO3/IHee paboyero JHs, CIETYOIIEro 3a
JTHEM €r0 MOJAYu.

3.5.2. llpunsTie penieHus o Bblaye AyOiMKaTa CopaBKu JUOO 00 OTKa3e B
BbIJaue TyOJuKaTa CripaBKH.
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3.5.2.1. Cnenuanuct AAMUHUCTPALIMM PACCMATPUBAET 3asBJICHUE O BbIJIaue
nyOnuKara copaBKd Ha Haimuyue (OTCYTCTBHME) OCHOBAaHMW i OTKaza B
MPEAOCTaBICHUA MYHULIMIAIBHON YCIyTH, YKa3aHHBIX B MOAMYHKTE 2.8.4 MyHKTa
2.8 HACTOSAIIETO aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.5.2.2. B ciyyae OTCYTCTBHS OCHOBAaHHMM i1 OTKAa3a B MPEAOCTABICHUU
MYHUIUIIAIBHON YCIyTH, YKa3aHHBIX B MOANYHKTE 2.8.4 mMyHKTa 2.8 HACTOSIIETO
aAMUHHACTPATUBHOTO PETJIAMEHTA, CHEUUATUCT AJMHHUCTPAIMU OCYILECTBISET
MOJATOTOBKY J1yOJIMKaTa CIPaBKHU.

3.5.2.3. B cinyyae Hamuuusg OCHOBAaHMM MJIsI OTKa3a B IPEAOCTABICHUU
MYHUIMNATBHOW YCIYTH, YKa3aHHBIX B MOANYHKTE 2.8.4 myHKTa 2.8 HACTOSIIEro
aIMUHUCTPATUBHOTO  pErjlaMEHTa, CHEIUATIUCT AJIMHUHUCTpPAllMd  TOTOBUT
yBEJOMIIEHHE 00 OTKa3€ B Bblaue 1yOJuKaTa CIpaBKy.

3.5.2.4. Kpurepuit npuHaTHs pEelIeHUs: HaTW4YUue (OTCYTCTBHE) OCHOBAHHMA
JUIS OTKa3a B MPEIOCTABICHUN MYHUIIUIIAJBHOW YCIIYTH, YKa3aHHBIX B MOAIYHKTE
2.8.4 nyHkTa 2.8 HACTOSIMIEr0 aAMUHUCTPATUBHOIO PErJIaMEHTA.

3.5.2.5 Cpok npuHSTHS pelIeHUus O Bblaue AyOiuKara CIpaBKH JMOO 00
OTKa3€ B BblJjaye yOJIMKaTa CIPaBKy - 3 paboUYnX JHS.

3.5.3. [IpenocraBneHue pe3yapTara MyHULIMITATIBHON YCIIYTH.

3.53.1. Crmeunasmcr AJIMUHHCTpAlMM, OTBETCTBEHHBIM 3a BbLAAYY
pe3ysibTata MYHUIIMIIAIBLHOM YCIYTH, MPU JIMYHOM OOpalleHuHu 3asBHUTENS B
AJMUHUCTpAIIMIO BpydYaeT 3asgBUTENIO (MPEJACTABUTEIIO 3asgBUTENsI) AyOiIuKaT
CIIPABKU WJIU yBeIOMJIEHHE 00 OTKa3€ B BbIJIayue JyOJIMKATa CIIPABKHU.

Crneunanuct AJMUHHUCTPAIIMU HAMPABISET 3asSBUTENIO NYyOJIMKAT CIPaBKU
WIM yBEIOMJIEHHE 00 OTKa3e B BblJaue AyOiMKaTa cnpaBki, 3aBepeHHbid OLII, B
nu4HbIN Kabunet Ha EIITY.

3.5.3.2. Cpox mpenocTaBlieHUs] pe3yJibTaTa MyHUIUNAIbHOU yciyru - 1
pabounii 1eHb.

4. (I)OpMI)I KOHTPOJIsA 32 UCITOJITHEHUEM AAMUHUCTPATHBHOI'O
periaMmecHTa

4.1. TlopaooK OCYIIECTBICHHUS TEKYIIEro KOHTPOJIA 3a COOJIOJICHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMHU  JIOJDKHOCTHBIMHM  JIMIIAMU  TOJIOKEHUH
aIMUHUCTPATUBHOTO pETJlaMEHTa U WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIIMIAILHON YCIyTH, a
TaKXe IPUHATUEM UMU PEIICHUMN.

4.1.1. Texymuii KOHTPOJIb 32 COOIIOJEHUEM U MCIIOJHEHUEM IOJO0KEHUN
aIMUHUCTPATUBHOTO pErJlaMeHTa U WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
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YCTaHABJIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUI0 MYHMUIIMIAIBHOW YCIIYTH,
OCYILECTBIISIET TJIaBa AJJMUHHUCTPALINH.

4.1.2. B xoae TeKyIero KOHTPOJIs ri1aBoil AJIMHUHUCTPALUN IPOBEPSIETCS:

- COOJTFIOICHNE CPOKOB BHITIOJIHCHUSI 3 IMUHUCTPATUBHBIX MPOTICAY];

- TOCJIENOBATEIBHOCTD, IMOJHOTA, PE3YyJIbTATUBHOCTh ACHUCTBUNM B PaMKax
OCYILECTBJICHUSI aIMUHUCTPATUBHBIX NPOLEIYD;

- IPABUJILHOCTD MPUHSTHIX PEUIEHUN MPY NMPEIOCTABICHUH MYHUIUITAIbHON
YCIIYTH.

4.1.3. Tekyumunii KOHTPOJIb OCYLIECTBIISIETCS ITyTEM MPOBEACHUS INIAHOBBIX U
BHEIUIAHOBBIX ~ MPOBEPOK  COONIOJEHUS W  HUCHOJHEHHS  CHElHUaIucTaMu
AJIMUHHUCTpallMl HACTOAILIETO AJIMUHHUCTPATUBHOTO pErjaMEeHTa W  HHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  yCTaHABIMBAIOIIUX  TpeOOBaHUA K
MPEAOCTABICHUIO MyHUIIUIIAIBHOW YCIYTH.

4.1.4. Ilo pe3ynbraTaM TEKYIIETO KOHTPOJIA B CIIy4ae BhISIBJICHUS HAPYIICHUI
HayaJbHUK AJIMUHHUCTPALMS JAaeT YKa3aHUs 10 YCTPAHEHHUIO BBISBICHHBIX
HapylIeHUH U KOHTPOJIIUPYET UX YCTPAHECHHUE.

4.2. IlopsiIoK ¥ EPUOANYHOCTH OCYIIECTBICHHUS IIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK TMOJHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHULIMIIAIIBHON YCIYTH, B TOM
yucie nopsaaok U GopMbl KOHTPOJIS 3a MOJHOTOM M Ka4eCTBOM MPEAOCTABICHUS
MYHHULUITAIBHON YCIYTH.

4.2.1. TlpoBepku MOTYT OBITH TUIAHOBBIMHU (OCYIIECTBISTHCA Ha OCHOBAaHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IJIAHOB PabOThl) U BHEIIAaHOBBIMH. [Ipu mpoBepke
MOTYT pacCMaTpUBaTbCS BCE€ BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM
MYHULUNAIBHON yCayru (KOMIUIEKCHBIE TPOBEPKHU), WIM OTACIbHBIE BOMPOCHI
(Tematuueckue nposepku). [I[poBepka Takxke MOXKET MPOBOAUTHCS IO KOHKPETHOMY
oOpallleHUIO 3asIBUTETIS.

4.2.2. Jlma mpoBeneHus: MPOBEPKU IMOJHOTHI M KAadeCTBa INPEIOCTABICHUS
MYHUITUTIATBHOU YCIIYTH (POPMUPYETCST KOMUCCHSL.

4.2.3. Pe3ynbpTaThl ACATEIBHOCTH KOMUCCUU O(DOPMIISIIOTCS B BHJE aKTa, B
KOTOPOM OTMEYAIOTCA BBISIBJICHHBIE HEAOCTAaTKU W MPEJIOKEHUS 10 HX
YCTPaHEHHIO.

4.2.4. AKT NOANMCHIBAETCA MPEACENATEIIEM KOMHUCCUU M YTBEPXKIAACTCA
rJ1aBOM AJAMUHUCTPALIVH.

4.2.,5. KoHTponp 3a TMOJHOTOM MW  KA4eCTBOM  IPEIOCTABICHUS
MYHHUITUTIATFHOM yCIIYTH BKJIFOYAET B C€0sl MPOBEJCHUE MPOBEPOK, BHISIBICHUE U
YCTpaHEHUE HApYUICHUW MpaB 3asBUTEIICH, paCCMOTPEHHE, MPUHSITHE B Mpeenax
KOMIICTCHIIUM PENICHWH W TOATOTOBKY OTBETOB Ha OOpAaIlCHHs 3asBHUTEIIECH,
coJIeprKalllie KajloObl Ha pelieHus, 1elcTBus (0e31eicTBIE) JOJPKHOCTHBIX JIMII.

4.2.6. Tlo pe3ynbraraMm NPOBEACHHBIX MPOBEPOK, O(DOPMIEHHBIX
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JIOKYMEHTaJIbHO B YCTAHOBJIEHHOM IOPSIJIKE, B CIy4ae BbIIBJICHUS HapyLIEHU IIpaB
3asBUTENEH OCYIIECTBIISCTCS NPUBJICUEHUE BUHOBHBIX JIUI K OTBETCTBEHHOCTHU B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoit denepanumu.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIML AJMUHUCTPALIMK 3a PELICHUS U
nerctBug  (0e3neiicTBUE), MNpUHUMAeMble (OCYIIECTBIIIEMbIE) HMMH B XOJE
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH.

4.3.1. JloJKHOCTHBIE  JMIA, OTBETCTBEHHBbIE 3a  IPEJOCTaBIICHHUE
MYHULIMIIAJIBHOW ~ yCIIyTHM, HECYT  IEPCOHAIBHYIO  OTBETCTBEHHOCTh 32
CBOEBPEMEHHOE PAacCMOTPEHUE BOMNpOca O MPEAOCTAaBICHUM MYHUIUMIAIBHOM
yCIyTH, MPAaBUIBHOCTH O(hOPMIICHUS pe3ysibTaTa NpeA0CTaBICHUS MyHUIIUITATbHON
YCIIyTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL AIMUHHUCTPALAN
3aKpEIUISIETCS B UX JIOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUU C TPEOOBaAHUSIMU
3aKOHOJATENbCTBA.

4.4. TpeboBaHus K HOpAAKY U (popmMaM KOHTPOJIS 3a IPEJOCTaBICHUEM
MYHHUIIMIIAJIBHON YCIIYyTH, B TOM YHUCJIE CO CTOPOHBI FpaKAaH, UX OObEIUHEHUHN U
OpraHu3aIuu.

KoHTpoJib 3a npegocTaBieHneM MyHULUNIAIBHON YCIYyTU CO CTOPOHBI:

a) TJaBbl AJIMMUHHUCTPALUU - JOJDKEH OBITh MOCTOSIHHBIM, BCECTOPOHHUM H
00BEKTUBHBIM;

0) rpaxnaH, ux OOBEAMHEHUN W OpraHU3aIUil - OCYIIECTBIACTCS IMyTEM
3arpoca HMH(pOpPMAUMU O XOJie¢ MNPEAOCTaBICHHUs] MYHHUIMIIAJBHOW YCIyTd B
YCTaHOBJICHHOM aJIMUHUCTPATUBHBIM PEIVIAMEHTOM IOPSIJIKE.

5. JlocyneOHblii (BHeCY1€0HBbII) MOPSAI0K 00KAJT0BAHUSA
peunneHunii u aecTBuid (0e31eiiCTBUA) OPraHa, NPea0CTABJISIIONIEr0
roCyAapCTBEHHYI0 YCJIYTIY, a TAKKe J0JKHOCTHBIX JIUI U
MYHULIHUIAIbHBIX CIY/KAIAX

5.1. 3asgBuTens BIpaBe 00KamoBaTh JAEHCTBUA (Oe3/eiCTBHUE) U pEIICHHUS,
NPUHATHIE (OCYLIECTBISIEMBIE) B XO/I€ NMPEJOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

5.2. IlpenmetroM nocyaeOHOTo (BHECYIEeOHOr0) OO0XajaOBaHUS SIBIISIOTCS
nerctBus (Oe3deiicTBUE) W pellieHUs, NPUHATHIE AJIMHHHUCTpALUEl, a Takxke
JOJKHOCTHBIMH JIMLIAMU.

5.3. 3asBuUTENb MOXKET OOPATUTHCS € KAIOOOH, B TOM YHCIIE B CIyYasx:

1) HapymieHus: Cpoka pernucTpauuu 3ampoca 3asiBUTENS O IMPENOCTaBICHUU
MYHULMNAIBHOW YCIYI'M, YKa3aHHOTo B cratbe 15.1 denepanbHoro 3akona ot 27
nroiit 2010 roma Ne210-D3;


http://nla-service.minjust.ru:8080/rnla-links/ws/content/act/bba0bfb1-06c7-4e50-a8d3-fe1045784bf1.html
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29

2) HapyllIeHUs CPOKa MPEeA0CTABIECHUS MyHUIIUTIATBHOU YCITYTH;

3) TtpebGoBaHusi Yy 3asBUTENA JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickon Penepanuu, HOPMATUBHBIMU
paBOBBIMM aKTaMu benaropojackoil o01acTH, MyHUUMIAIBHBIMH IPABOBBIMHU
aKTaMH JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

4) oTkaza B mpueMe JOKYMEHTOB, IIPEI0CTaBIEHNE KOTOPIX MTPETYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii denepanuy, HOPMAaTUBHBIMU
paBOBBIMM akTaMu benropojckoit o6macTv, MyHUIUIAIBHBIMH IPAaBOBBIMU
aKTamu JJIsl IPEIOCTaBICHUS MyYHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS,

5) oTKa3a B NpPENOCTAaBICHUM MYHULUINAIBHOM YCIYTH, €CIIM OCHOBAaHHUSA
OTKa3a HE MpPeIyCMOTpPeHbl (eaepalibHbIMA 3aKOHAMU M MPUHATHIMA B
COOTBETCTBUM C HUMU HWHBIMH HOPMATUBHBIMHU IMPABOBBIMH akTamH Poccuiickoit
denepand, HOPMATUBHBIMU TMPABOBBIMH akTaMu benropojckoii  obiacTw,
MYHULIUNAIbHBIMU IPABOBBIMU AKTaAMU;

6) 3aTpeboBaHMs C 3asBUTEIIS IPU MPEAOCTABICHUA MYHUITUTIATBHOM YCIIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IPAaBOBBIMU akTamu Poccuiickoi
®denepauuy, HOPMAaTUBHBIMU NPaBOBBIMH aKTamMu benropojckoi o0sacTw,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

7) oOTKaza opraHa, MpPEeAOCTaBIAIONIET0 MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IMPEeAOoCTaBISIOIIEr0 MYHULMIAJIBHYK YCIyry, B
UCITPaBJICHUM JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPENOCTABIICHUS MYHUIIUMTIAIBHOM YCIYTHM JOKYMEHTax JOO HapylIeHHe
YCTAHOBJIEHHOTO CpOKa TaKMX WCIPABJICHUMN;

8) HapylleHuEe CpoKa WIM MOpSAKa BbIAAYM JTOKYMEHTOB IO pe3yJibTaTaM
MIPENOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

9) mnpuOCTaHOBIIEHHE MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, €CJH
OCHOBAaHMSI MPHUOCTAHOBJIEHUS HE NPEIyCMOTPEHBbI (eAepalbHBIMU 3aKOHAMH H
MPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU
Poccuiickon denepanuuy, 3aKOHAMH M UHBIMU HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU
benroponackoit 061actu, MyHUITUTIATLHBIME MPABOBBIMU aKTAMH;

10) TpeGoBaHus y 3asBUTENIS MPU NMPEAOCTABICHUA MYHULIMITAIbHON YCIIYTH
JIOKYMEHTOB WJIM UH(OpPMAIMU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh NpPH NEPBOHAYAIBHOM OTKa3€ IMpU TMpPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIA TPEJOCTABJICHHUS MYHMIMOAIbHOM  yciyrd, Jubo B
IPENOCTABICHUM  MYHHLIMOAIBHOM  YCIyTrHW, 3a HUCKJIIOYEHUEM  CIIy4aes,
PETYCMOTPEHHBIX MyHKTOM 4 yactu |1 ctateu 7 @eaepanbHoro 3akoHa Ne210-D3.

5.4. Uudopmarus o mopsake 10cyneO0HOTO U (BHECYIEOHOT0) 00KaIOBaHUS
pa3mMeleHa Ha H()OPMAITMOHHBIX CTEHAaX AJMUHUCTPALIMH.

5.5. ®opMBI U CITOCOOBI MOIaYN 3aIBUTEIISIMU KaT00BbI.
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5.5.1. Kanoba nogaercst B mucbMeHHOU (popMe HA OyMa)kKHOM HOCHUTEINE, B
AIEKTPOHHOM opMe B AIMUHHUCTPALIUIO.

Kamobbpr Ha pemenus u gedcTBus  (Oe3dciicTBHE)  CIIeMAMCTA
AJMUHHUCTpAIUN TOAAIOTCS B BBIMIECTOSAIINM OopraH (IIpH €ro HaJIWM4Yuu) JUOO B
cllydya€ €ro OTCYTCTBUS  PAacCMaTpUBAIOTCS  HEMOCPEACTBEHHO  IJIaBOM
AJIMUHHUCTpaINH.

5.5.2. XKano6Ga MoxeT OBITh HampaBjeHa MO MouTe (IJIECKTPOHHOM IOUTE), B
AJIIEKTPOHHOM BHJIE C UCIIOJIb30BaHUEM MH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHON
ceTu IHTEpHET, a TakKe MOXKET ObITh MPUHATA NP JIMYHOM IIPUEME 3asBUTEIIS.

5.5.3. B onextpoHHOM BHAE Kajgo0a MOXET OBbITh TMOJaHa 3asBUTEIEM
MOCPEICTBOM:

a) o(pUIHATBHOrO  caiTa OpraHOB  MECTHOTO  CAMOYNPABICHHUS
CyXOCOJIOTHHCKOTO CEJIBCKOTO MOCEICHUS;

0) EII'Y;

B) moptayia (eaepasbHOM TrocyAapCTBEHHOM HMH(OPMAIIMOHHO CHUCTEMBI,
oOecreunBaroIIMiA Tpoiiecc J0cyAeOHOoro (BHECY1e0HOr0) 000CHOBAHUS PEIICHUIM
U JeiicTBuil (0e31eicTBUs), CBSI3aHHBIX C MPEAOCTABICHUEM T'OCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

5.5.4. Uudopmanua o MecTe, NHIX W Yacax MpuUeMa 3asBUTENCH TriaBon
AJMUHHUCTpAIUHU JTOBOJUTCS 10 CBEACHUS 3asiBUTENIEH MOCPEICTBOM pa3MeIleHUs
Ha UHQOPMAIIMOHHBIX CTEHJIaX.

['padux npuema 3asBuTeneii: moHeaeNbHUK, cpena ¢ 8.00 4. o 11.30 4.

5.6. Kanoba nomkHa coepKaTh:

1) HaumMeHOBaHME OpraHa, MPEIOCTABISIONICTO MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIIONIEr0 MyHUIIMIAIBHYIO YCIyTy, JH00
MYHUIMOATBHOTO CIIyXaIllero, peleHus W AercTBust (0e31eHCTBUE) KOTOPBIX
00XaIyrTCs;

2) pamunuro, UMsi, OTYECTBO (TIOCTEAHEE - PU HAJTUYHH ), CBEJICHUS O MECTe
AKUTENIbCTBA 3asABUTENS - (PU3NYECKOrO JMIA JIMOO HAUMEHOBAaHUE, CBEIICHUS O
MECTE HaXOXJCHUS 3asgBUTENS - IOPUAMUYECKOTO JIMIA, a TaKkke HoMmep (Homepa)
KOHTaKTHOro TesedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIMYUU) U
MIOYTOBBIA aJipec, MO0 KOTOPHIM JIOJDKEH OBITh HAmpaBlieH OTBET 3asBUTEINIO, 3a
UCKIIIOUEHHUEM Cllydasi, Korja »ajo0a HampaBlisieTcs CIocOoOOM, YKa3aHHBIM B
MOJIITYHKTE «B)» MyHKTa 5.3 HACTOSIIETO aAMUHUCTPATUBHOTO PETIIAMEHTA,

3) cBeficHUs 00 00KATyEeMBIX PEHICHHUSIX U IeHCTBHAX (0e31eHCTBIM) OpraHa,
IPEIOCTABISAIONIEIO0 MYHHUIMIAIBHYIO YCIYTy, AODKHOCTHOTO JMIla OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIUIAIBHYIO YCIYTY, TH00 MyHUIIUIIATHHOTO CITY>Kallero;

4) noBOJBI, HA OCHOBAHMH KOTOPBIX 3asSBHUTEJH HE COTJIACEH C PEIICHUEM U
nerctBueM (6e31eiCTBUEM) opraHa, MPeJOCTABIISIIONIET0 MyHUIIMTAIbHYIO YCIIYTY,
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JOJDKHOCTHOTO JIMIA OpraHa, MpeoCTaBIIIONIer0 MyHUIIMIAIBHYIO YCIyTY, JH00
MYHUIIUTIATBHOTO CITYXaIIEeTo. 3asBUTENIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI
(pu HAJTMYHH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENIA, JINOO UX KOTIHH.

5.7. XKanoba, moctynusiiasi B AJIMUHUCTPALIMIO, TIOJIEKUT PAaCCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HAJIEJICHHBIM MOJTHOMOYHUSMHU TI0 PACCMOTPEHUIO Kaslod, B
TEUEHUE TSATHAIAIATH padouyux JHEH CcO JHSA €€ perucrpanuud, a B cilyyae
00xanoBaHus 0TKa3a AJIMUHUCTPALMU B TPUEME JOKYMEHTOB Y 3asiBUTEIS JIMOO B
UCIIPaBJICHUM JOMYIICHHBIX ONEYaTOK U OMMOOK HWIIM B cllydae OO0XaJOBaHMS
HapyIIEHUsI YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABIECHUN - B TeueHHe 5 paboumx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.8.  OcHoBaHusi Uil NOPHUOCTAHOBJIEHUS  PACCMOTPEHHUS  KaJIOOBI
OTCYTCTBYIOT.

5.9. Ilo pe3ynabTaraMm pacCMOTPEHUS KaloObl NPUHUMAETCS OJIHO U3
CJIEIYIOIIUX PEIICHUM:

1) xanoba ynoBIETBOPSIETCS, B TOM 4YHCIE B (OpME OTMEHBI MPHUHITOrO
peuIeHus,  WCIPaBICHUS  JONYIIEHHBIX  OPraHoM,  IPEIOCTaBJISIOIIUM
MYHUIMOAIBHYIO YCIYTy, OMNEYAaTOK M OIIMOOK B BBIIAHHBIX B peE3yibTaTe
IPENOCTABIECHUS MYHULMIIAJILHOM YCIYTHM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEITyCMOTPEHO HOPMATHUBHBIMU
rpaBoBbIMU aKkTamu Poccurickon denepanyn, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
benroponackoit 06iactu, MyHUITUTIATHHBIMUA [TPABOBBIMU aKTaMHU, a TAKXKe B MHBIX
dbopmax;

2) B yIOBJIETBOPEHUU KAJIOOBI OTKA3BIBACTCS.

5.10. He no3nHee nHs, CIEAYIOMIEro 3a JHEM MIPUHSTHS PEIICHUS, 3asIBUTEIO
B MHUChbMEHHOW (opMe W TIO0 JKEJIaHWIO 3asiBUTENIS B DJEKTPOHHOU (opme
HaIpaBJIsieTCs MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaOOBbI.

5.10.1. B cnywyae mpu3HaHus >KaJloObl MOJJIEKALIEH YAOBIETBOPEHUIO B
OTBETE 3asBUTEIIO, YKa3aHHOM B IYHKTE 5.9 HACTOAIIEr0 aAMUHUCTPATHUBHOIO
perinamenTta, gaerca HHGOpMauus O JEHCTBUAX, OCYLIECTBIISIEMBIX OpPraHOM,
NPENOCTABISIOIIMM MYHULIUIAIBHYIO YCIYry, B UEISIX HE3aMEUIMTEIbHOIO
YCTPAHEHMs BBISBIICHHBIX HApyLIEHUH MPU OTKa3e MYHMIIMNAJIbHOW YCIYyTH, a
TaK)K€ TPUHOCSATCS HW3BUHEHUS 3a JIOCTaBJIEHHBbIE HEYJ00CTBa M YKa3bIBAETCSA
uHpopMaluss O JaNbHEWIIUX JCHCTBUSAX, KOTOPbIE HEOOXOJMMO COBEPIIUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULIUIIAIBHON YCIyTH.

5.10.2. B ciayuae nmpuszHaHUS Kajao0bl, HE MOJICKAIIEH YAOBICTBOPEHUIO, B
OTBETE 3asBUTEJIO, YKAa3aHHOM B IYHKTE 5.9 HACTOAIIEr0 aAMUHUCTPATHBHOIO
peryiaMeHTa, AaloTcsl apryMEHTHUPOBAHHBIE Pa3bsICHEHHS] O MPUUYMHAX MPUHSATOTO
peuieHus, a Takxke HHPOpMaLHs O MOPSIIKE 00kKaTOBaHUS MPUHSITOTO PEIICHHUS.
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5.11. B cnydae ycTaHOBIEHHS B XOJ€ WJIH IO PE3YyJbTaTaM PaCCMOTPEHUS
’KanoObl TMPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO IPABOHAPYILIEHUS WIIU
IIPECTYIUIEHUS TOJKHOCTHOE U0, HAZETIEHHOE ITOJTHOMOYHSIMU 110 PACCMOTPEHHIO
Kano0, He3aMeIIUTEILHO HaIpaBIsIeT WMEIONMECS MaTepualibl B OpTaHbI,
YIIOJTHOMOYEHHBIE HA PACCMOTPEHUE COOTBETCTBYIOIIUX MPABOHAPYIICHHM.

5.12. 3asBurens BOpaBe MoOJydaTb HWHOOpPMAIUMIO U JIOKYMEHTHI,
HE0OXOAUMbIE JUIsi OOOCHOBAHMS M PACCMOTPEHHMS KaloObl, B COOTBETCTBUM C
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

5.13. 3asgButenbp BHOpaBe OOXKAJIOBaTh pEIICHHs, NPUHATBIE B X0
MPENOCTAaBIICHNUS  MYHUIIMTNIAIBHOW  yCiIyru, wu  JedctBus  (Oe3zneiicTBue)
JIOJDKHOCTHBIX JIMI[ OPTaHOB, YYAaCTBYIOIIMX B MPEAOCTABICHUH MYHULHMNAJIbHOU
YCIIyTH, B CyI€OHOM TOPSAKE.

['maBa agMuHHCTpaA
CyX0COJIOTUHCKOTO CelbCcKoro noceneHus A.A. AGearMa3oB
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Ipuiaoxenue 1

K aAMMHUCTPATUBHOMY PerJIaMeHTy
NPeA0CTABJICHUS MYHULMIIAJIBLHOM YCIAYITH
«Bb11a4a 10KYMEHTOB (KOUU
(puHAHCOBO-/INIEBOI0 CYETA, BHIMUCKH U3
NOXO03SIMCTBEHHOM KHUI'M M HMHBIX
JOKYMEHTOB) a/IMUHHUCTPAIIUN
CyX0C0JI0THHCKOIO CeJILCKOI0 MoceIeHus

I'mase AJIMUHHUCTPAIUA CYXOCOJ'IOTI/IHCKOFO CCIILCKOI'O
IIOCCJICHHUA

oT

@®.1.0. (HauMeHOBaHUE)
3asIBUTEIIS

roJia poXKJIEHUs, TACIOPT CEPUs

Ne ,BBIJIaH

KeM, KorJa (J1aTta BbIJauH )

ITourtoBEIl azipec

Anpec AIIEKTPOHHOU MIOYTHI (npu HAJTUYUH)

KonrakTtHeii  Tenedon

3asiBJICHHE

0 Bbl1aye JJIOKYMEHTOB (KONHHU (PUHAHCOBO-JIUIIEBOI0 CUeTA, BHINMUCKH U3
NMOXO03IMCTBEHHO KHUTH U UHBIX JOKYMEHTOB)

[Ipomry nmpenocraBuUTh MHE

IIpunoxenne:

CrnpaBky-BeinuckKy Ne

ITonnuce 3agBuTEN:
Mara:

oT noJryuuns(a)

« » 20 roga




[Ipoury ucpaBUTh ONeyaTKy U (UJK) OIIMOKY B

I'nase
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Ipuioxkenue 2

K aAMHUHUCTPATHBHOMY pPerjiaMeHTy
NMPeA0CTABJICHUS]I MYHULIMIIAJIBLHOU yCJAYTH
«Bb11a4a J1OKYMEHTOB (KOIUU
(puHAHCOBO-/INIEBOI0 CYETA, BHINMUCKH

M3 MOXO0351MICTBEHHOM KHUTY U MHBIX
JOKYMEHTOB) a/IMUHMCTPAIIUU
CyX0C0JIOTHHCKOTO CeJILCKOT0 NMOCe/JIeHHS

aamuHucTpau  CyXOCOJIOTHHCKOIO  CEJIbCKOTO

IIOCCJICHHUA

oT

®.1.0. (HaumeHOBaHUE)

3as1BUTCIIA

roga poxacHus, IMacIiopT CCpua

,BBIJIaH

KeM, Korja (J1aTta BbIJa4H )

[TouToBblli agpec

Anpec

ANEKTPOHHOU ITOYTHI (npu HaJIU4un)

KonTakTHbIl Tenedon

3ASBJIEHUE
00 ucnpaBJeHUH JONYIIEHHBIX ONMEYATOK M (MJIHM) OIIMOOK B BbIJIAHHOM
BBINUCKE

(y'KaBLIBaIOTCSI PCKBU3UTHI U HA3BAHUC NOKYMCHTA, BBIAAHHOTO YIOJHOMOYCHHBIM OpPraHOM B
pe3yibTaTe NMpeaAOCTaABIICHUA MYHHHHHaHBHOﬁ ycnyrH)

IIpunoxenne:

CrnpaBky-BbInucky Ne

ITonnuce 3agBuTEN:

Mara:
oT

oJTyuuns(a)

«

» 20 roga
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Ipuioxkenue 3

K aAMHUHUCTPATHBHOMY pPerjiaMeHTy
NMPeA0CTABJICHUS]I MYHULIMIIAJIBLHOU yCJAYTH
«Bb11a4a J1OKYMEHTOB (KOIUU
(puHAHCOBO-/INIEBOI0 CYETA, BHINMUCKH

M3 MOXO0351MCTBEHHOH KHUTY U MHBIX
JOKYMEHTOB) a/IMUHMCTPAIIUU
CyX0C0JIOTHHCKOTO CeJILCKOT0 NMOCe/JIeHHS

I'maBe a/IMUHHUCTPAIUA CYXOCOJ'IOTI/IHCKOFO CCJIBCKOI'O
IIOCCJICHHUA

oT

@®.1.0. (HauMeHOBaHUE)
3asIBUTEIIS

roJia poXKJIEHUs, TACIOPT CEpUs

Ne ,BBIJIAaH

KeM, KorJa (J1aTta BbIJauH )

ITourtoBEIl azipec

Anpec AIIEKTPOHHOU MIOYTHI (npu HAJTUYUH)

KonrtakTHsrii Tenedon

3ASBJIEHUE

0 Bbl1aue Qy0JMKATAa BHINMCKU(CIPABKU-BBINUCKH)

[Ipoury BeIaTh 1yOauKat

(yKaSI)IBaIOTCH PCKBU3UTHI 1 HA3BAHUC NOKYMCHTA, BEIZTAHHOT'O YIIOJTHOMOYCHHBIM OpraHOM B PE3YJIbTAaTEC

MIPEJOCTABICHUS MYHUIUIIAIBHON YCIIyTH)

[Tpunoxenue:
ITonnuce 3agBuTEN:
Hara:
CrnpaBky (BbITTHCKY) No oT nmoTy4mi(a)

« » 20 roga
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Ipuio:xenue 4

K IMUHUCTPATUBHOMY PerjiaMeHTy
NMPeA0CTABJICHUSI MYHULIMIIAJIBHOU yCIYTH
«Bb11a4a J1OKYMEHTOB (KOIUU
(puHAHCOBO-INIEBOT0 CYETA, BHIMUCKH

M3 MOXO0351MCTBEHHOM KHUTY U MHBIX
JTOKYMEHTOB) a/IMUHMCTPAIIUU
CyXx0C0JIOTHHCKOTO CeJILCKOT0 MOCeJIeHHs

IlepeyeHnnb 00IMX NPU3HAKOB, 10 KOTOPbLIM 00beIUHSIOTCS
KaTeropuu 3asiBUTEJIeH

duznyeckue Juna 00 uX YIIOJIHOMOYCHHBIC ITPCACTABHUTCIIN.

KoMmOuHauy npu3HaKkoB 3asBUTENEH, KaXas U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BapHUAHTYy NMPEAOCTABIECHNS MyHULIMNIAIbHOW YCITYTH:

1. ®wusuueckue mua MO0 WX YIOJTHOMOYEHHBIC IMIPEACTABUTEIH,
oOpaTHUBIITHECS 32 BbIJJA4Y€H CIIPABKHU.

2. @usznyeckue Jsmna MO0 WX YHNOJIHOMOYEHHBIE TPEJICTABUTEIH,
oOpaTHUBIIHECS 32 MOTyYEeHUEM AyOIrKaTa CIipaBKH.

3. @wusnyeckue Jsmma OO0 WX  YIOJHOMOYCHHBIE TPEICTAaBUTEIH,
oOpaTHBITHECS 32 TIOJYYCHHEM CIPABKA C HCIPABICHUSMH OIEYATOK W (WJIH)
OIMOOK, TOMYIICHHBIX MPU MTEPBUYHOM O0(DOPMIICHHUH CIIPABKH.




